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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN HA PONG Poe lip - Tw do - Hanh phiic

sé: /6 b’ /UBND-NV Ha Dong, ngay A¥ thdng 4 ndm 2023
V/v khai bao ho so Co s¢ dir li¢u
can bd, cong chuc, vién chirc trén
dia ban thanh phd Ha Néi

Kinh gui:
- Thu truong cac phong, ban, don vi thugoc UBND quén;
- Chu tich Uy ban nhan dan céc phuong;
- Chu tich cac Hoi: Chir thap do, Ngudi mu quéan Ha Dong,
- Hiéu trudng céc truong Mam non, Tiéu hoc, THCS cbng lap.

Tiep theo Céng vin sb 712/UBND-NV ngay 01/4/2023 cua UBND quén Ha
Dong vé viéc lap danh sach cung cép dir liéu thong tin co ban dé phéi hop trién khai
x4y dung Co s& dit lidu can bg, cong chirc, vién chirc trén dia ban thanh phd Ha Nbi.

Pé dam bao viéc khai béo hé so Co s¢ dir liéu can bg, cdng chire, vién chire
trén dia ban thanh phé Ha Noi theo yéu cau cia UBND thanh phd va S& Néi vu
thanh phd Ha Noi.

Uy ban nhén dan quan yéu cdu Thu trudng céc phong, ban, don vi; Chu tich
UBND cac phuong, Chu tich cac Hoi: Chir thap do, Ngum mu quan Ha Pong;
Hiéu truong cac truong Mam non, Tiéu hoc, THCS cong lap thugc UBND quén
chi dao, t6 chirc cho can bd, cong chirc, vién chuc don vi truc tiép quan ly, sur
dung hoan thanh khai bao day di 11 nhém muc hd so cé nhén trén hé théng (theo
Huéng dan gii kém). Thoi gian hoan thanh cham nhét vao ngay 05/5/2023.

Day la nhiém vy quan trong, UBND quén yéu cau Thi trirdng cac phong, ban,
don vi; Chu tich UBND cac phuong; Chu tich cac Hi: Chir thap do, Nguoi mu;
Hiéu truong cac truomg Méam non, ’ﬁeu hoc, THCS coéng lap thugc UBND quén
nghiém tlic chi dao thyc hién dam bao tién do.

UBND quén glao Phong Noi vu tong horp bao cao UBND quén dua vao
danh gia, xép loai viéc thuc thi cdng vu ctia cac don vi nam 2023 va téng hop
tham muu UBND quén bao cdo S& Noi vu va UBND Thanh phé theo quy dinh.

Trong qua trinh thyc hién cé vudng méc, céc don vi kip thoi phan anh ve
UBND quén (qua phong Noi vy) dé phéi hop thuc hién hodc téng hop béo cdo cip
c6 thdm quyén chi dao giai quyét./.
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VNPT HaNGi - Huwrémg din sir dung CCVC- Khai bio/ Nhip hé so

HUONG DAN SU DUNG HE THONG VNPT CCVC 3.0

Khai bao hé so (Moi CCVC phai thye hién). Mbi CCVC thuc hién 3 bude sau dé
hoan thanh khai bao HS.

1. Khai bao

2. Luu

3. Giri Xéc nhén

Ghi chii: user va password ban dadu cia mdi CCVC
Tai khodin (User): La 12 s6 CCCD
M3t khiu (password): gdm Tén (chir cai diu viét hoa, cac ki tw con lai 1 thudng)
+ 4 s0 cudi cua CCCD + “@”
Vidy: | CBCCVC cb ho tén day di la: BUI THI THUY c6 s6 CCCD: 038185011234
=> thi ¢6 mat khéu 1a: Thuy1234@ _
Tai khoan (User): 038185011234  (1)- Nhip xuong hinh 1
Mit khéu (password):  Thuy1234@ (2)- Nhip xudng hinh 1

Link didng nhap tai: https://hanoi.vnerp.vn/
Video tham khéo khai bao ho so: https://tinyurl.com/2¢z8h2gv

Dé hoan thanh viéc khai béo hd so va déng bd 1én cdng Bo Nbi vu theo yéu céu
thi thyc hién 3 giai doan nhu sau:

1- Khai bao hd so/ Stra 2- Phé duyét Ho so
Céan bd CCVC Ngudi duoc iy quyen
MObi ngwdi déu phai lam (Phé duyét/ Tir chbi)

I- CCVC PANG NHAP KHAI BAO HO SO

1- Ding nhap lin ddu: Pass ngm dinh theo nguyén tic Tén+4 sb cubi CCCD+@
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VNPT Ha N§i - Huéng déin sit dung CCVC- Khai bio/ Nhip hd so

2- Do pass lin ddu ding nhap
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3- Ping xuit (Thoat) khoi hé thﬁng: Goc trén bén phai\ Click Tén\ Thoat
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Sau khi thoat, dang nhdp lai dé vao khai bao hé so
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VNPT HaNGi -

Hudng din si dung CCVC- Khai bio/ Nhip ho so

VNPT -CCVC 5

Thuyec hign ding nhip lai, khai bio hd so

M ta: Mdi CCVC phai thyc hién khai béo tir I - XI (11) nhom myc hd so nhu sau

(hinh dudi). M3i CCVC tr khai diy du cac myc va chon “Luu” truée khi giri xac nhin.
Khuyén nghi thuémg xuyén chon “Luu” dé tranh mét thong tin khi c6 su ¢ may tinh,
mét dién khi soan thao ma chua dugc luru. Co thé 4n vao bidu tugng nhom muc thong
tin dé khai bao/ kiém tra theo nhom théng tin.

Mdi CCVC thuc hién 3 bude sau dé hoan thanh khai bdo HS.

1- Khai bao
2- Luu

3- Guri X4c nhan — Tham khao dudi (4.1 + 4.2 +4.3)
Ho so 16 mau khdc o “BGRRARA" (4 hoan thanh viéc cip nhit/ bé sung HS
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X. Hoan cinh kinh 14 gia dioh

et Xb Thdng tin khéic
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41\ Ché x4c nhan\ Tir chéi\ X4c nhén

Mo ta tém tit cho mdi trang thai nhu sau:

| CCVC c6 thé An nit Sira dé cap nhat/ bd sung HS

Cho xéac nhén

HS da Guri xdc nhan sau khi cdp nhat/ b6 sung HS

HS da Khéng dugc xé4c nhén, yéu ciu cip nhat/ b sung HS

HS da dugc xac nhén, hoan thanh viéc cip nhat bd sung HS
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VNPT Ha N§i -

Hudmg din sir dung CCVC- Khai bio/ Nhip hé so

Céc buéc khai bdo hd so: (3 bwée- tham khao tir 4.1 -> 4.3)

4.1. Bing nhép \ Stra -> Khai béo hd so
4.2. Trong qua trinh Khai bdo, thudmg xuyén chon “Luu” trdnh mét thdng tin da khai.

Khi khai hd so, s& duge bbi khac mau & trang
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4.3. Khai béo xong (dién ddy du cac muc ctia hd so) -> Luu -> Giri x4c nhén.
Ho so chuyén trang thai t6 mau khéc tai 6 “Ché xac nhan”
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VNPT Ha Néi - Huéng diin sir dyng CCVC- Khai bao/ Nhip hd so

5 Hb so bj tir chbi: Phai thuc hién khai bio lai (thuc hién cic budc 4.1 -> 4.3)
Néu khi CCVC dﬁng nhép lai, nhin thay hd so c6 t6 mau khéc tai “Tir chdi” thl ¢6 nghia

Ia hd so minh giri chira dugc phé duyét, phai khai bd sung/ diéu chinh hd so rdi Giri phé
duyét lai.

Viéc bd sung/ diéu chinh hd so 1a CCVC phai thuc hién lai cic budc 4.1 -> 4.3 dé bd
sung/ di¢u chinh céc théng tin theo yéu cu, hoang thanh thi “Gri phé duyét” lai.

C6 thé xem ghi chii cac yéu ciu bd sung/ diéu chinh coa ngudi tir chdi phé duyét bing
cach An “Lich sir cdp nhat” dé tién cap nhat

Pang cp nhit | Cho xac nhén -
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Néu xem HS ¢6 t6 miu “Tur chéi” thi CCVC phai thyc hi¢n lai cic budc 4.1 -> 4.3

6-  Hoan thanh khai biao Hd so. Xong nhiém vy ciia CCVC

Khai béo hoan thanh khi Hd so da duoc boi mau tai “Xac nhan” khi xem HS
Dang cép nhit | Cho xac nhin )
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VNPT Ha Ngi - Hudémg din sir dung CCVC- Khai bio/ Nhip ho so

7- Co thé lp lai cac bwde Sira/ Luw/ Giri xdc nhin trong qua trinh khai béo hd so

8- In ho so Miu “So yéu I¥ lich 2C — hgp nhit”

C6 thé in ra file pdf/ may in Mu “So yéu Iy lich 2C — hop nhét” dé kiém tra cho tuong
tu ban gidy
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Cer quan quan b cin b, cdug ehie, vién chire: UBND Thinh phé Ha Né:
Cor quan, don vi o dypng cir: bd, réng chive, vién chire. UBND quén Ba Binh
54 hsfu: 123340000015

Ma oé Jinh dash. 123440000015

SOYEULY LICH
1) He v tén kbai sanh (vi#0 chir 10 hoa): NGUYEN NGOC HUEAU00ES  Gids tinh: No
23 Tén goé Khic:
3) Sioh ngity: 04 thing 04 nam 2000
43 Mewi sinh: Quén Ba Dink, Thich phé Ha Néi
5) Qué quin: Quin Ba Pink, Thioh phé Hi N

6) Diin ez Kb

7) Tén gido Chun néc dinh
) £3 COCD, 12344000001 § Ny cig: 4042002 SDT bén hé 0912175525
9} 56 BHXH $8 thé BHYT:

10) Nei & hadn ony- Xém Thi 43 1, Phadmg Ngoc Ha, Quin Ba Bich, Thinh phd Ha Né:
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