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$6: 1 A5 57SGDDT- QLT Ha Ngi, ngay 19 thdng 6 ndm 2024

V/v huéng dan coi thi Ky thi tdt nghiép
trung hoc phd thong niim 2024

Kinh gri:

- Truéng Diém thi tdt nghiép trung hoc phd théng nam 2024;

- Truong Phong Gido duc va Pao tao quan, huyén, thi xa;

- Hiéu truong cac trLr(‘)'ng trung hoc phé thong, dan toc nodi tru
hiép quan, tru’ong phd théng c6 nhiéu cap hoc (trong dé co cdp
trung hoc phé théng):;

- Giam dbc trung tam gido duc nghé nghiép-giao duc thudng xuyén.

Can cu Quy ché thi tdt nghiép trung hoc phé théng (THPT) ban hanh kém
theo Théng tu s6 15/2020/TT-BGDDT ngay 26/5/2020 cua B¢ truong B Giao
duc va Pao tao dugc sira doi, bd sung tai: Thong tu sé 05/2021/TT-BGDPT
ngay 12/3/2021, Thong tu sé 06/2023/TT-BGDPT ngdy 24/3/2023, Thong tu sb
02/2024/TT-BGDDT ngay 06/3/2024 (goi tit 1a Quy ché thi); Vin ban sb
310I/ANCTNB&QLCL ngay 11/5/2023 cua lién nganh: Cuc Quan ly chét
lugng-Bé Gido duc va Pao tao va Cuc An ninh chinh tri ndi bo-Bo Cong an vé
viéc Huéng dan phéi hop thuc hién nhiém vu dam bao an ninh an toan Ky thi tét
nghiép THPT; Cong van sd 1277/BGDDTqQLCL ngay 22/3/2024 cua B6 Giao
duc va Pao tao vé viée huéng dan té chirc Ky thi tét nghiép THPT nam 2024
Céng van sb 875/SGDDT QLT ngay 22/3/2024 cua S& Gido duc va Pao tao vé
viéc hudng dan t6 chirc Ky thi tét nghiép THPT nam 2024;

S¢ Gigo duc va Dao tao Ha Noi huéng dan cac Diém thi thuc hién nghiép
vu coi thi Ky thi tot nghiép THPT nim 2024 nhu sau:

A. CONG TAC CHUAN BI
I. CHUAN BI CO SO VAT CHAT

Pho Trudng Diém thi phu trach co so vat chat (CSVC) kiém tra va béo céo
so dién thoai truc thi (dién thoai ddt tai phong lam viée chung cia Diém thi) va
s6 dién thoai ctia Pho Truéng Diém thi phu trach CSVC qua hé théng bao cdo
nhanh chdm nhat 15 gi¢ 00 ngay 24/6/2024.

Tu 7 gi¢ 30 ngay 25/6/2024, Phé Truéng Piém thi phu trach CSVC té
chue thuc hién céc cong viée sau:
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1. Kiém tra cac phong phuc vu Piém thi

a) Phong thi: Dam bao mdi phong thi b tri du chd ngdi cho 24 thi sinh
du thi, kich thudc ban ghé phu hop véi thi sinh va dam bao khoang cach toi
thiéu giira hai thi sinh ngdi canh nhau la 1,2 mét theo hang ngang; gidn toi da
khoang cach cac ban trong khong gian phong thi. Phong thi phai dam bao anh
sang, thoang; v¢ sinh sach sé€ phong thi, mat ban va ghé; thay thé nhimg bong
deén, quat hong, nhitng ban ghé c6 nguy co gy hong. Cura ra vao, cira s cua
phong thi phai dam bao an toan; quan tdm dic biét dén cac phong thi gan nha
dan, gan duong giao théng, cac phong thi nay phai co cua so chac chan va dong
kin khi thi sinh dang thi, dam bao khong dé dé thi lot ra ngoai.

b) Phong thi du phong

MOi diém thi bé tri 02 (hai) phong thi du phong dé sir dung khi can thiét.

¢) Phong cho

Nhitng Piém thi c¢6 thi sinh khong du thi du cac mén thi trong bai thi t6
hop, Piém thi phai bo tri 01 phong chd cho thi sinh trude khi vao phong thi (goi
tat la phong cho vao thi) va 01 phong cho cho thi sinh dgi dén khi hét gio lam
bai ctia mén thi cudi (goi tat la phong cho thi xong); cac phong chd phai bo tri
du ghé ngdi cho thi sinh trong thoi gian cho dé khong lam anh hudng dén cac
phong thi.

2. Chuan bi cac phong lam viéc va trang thiét bi phuc vu Piém thi

- B6 tri tai phong lam viéc chung ctia Diém thi ¢6 du ban dé lam viée, di chd
ngoi cho lanh dao, can bd coi thi (CBCT), can bd giam sat (CBGS) phong thi, can
bé thanh tra cua Diém thi; chuin bi day du van phong pham, bang niém yét cac
thong tin vé coi thi, cac diéu kién khéc dé té chire cong tac coi thi, trong d6 chu y:

+ Bo tri 01 (m¢r) may tinh tai phong truc ciia Diém thi va bao dam may
tinh chi duoc noi mang internet khi chuyén bao cdo nhanh cho Hoi dong thi
trong mdi budi thi, phai ghi nhat ky sir dung may tinh, ¢ su chimg kién ctia Pho
Truong Diém thi phu trach CSVC.

+ B6 tri 01 may dién thoai ¢6 loa ngoai voi sé may truc thi la sé da ding
ky voi S& Giao duc va Dao tao (néu khong thé bé tri dicoe dién thoai c6 dinh vi
Iy do bat kha khdng thi Trucng Diém thi bdo cdo, dé xudt véi Chi tich Hoi dong
thi quyé} dinh bé tri dién thoai di dong khong co chire nang ghi hinh, khong co
thé nhé, khong cé chirc ning két néi mang internet va duoc niém phong khi
khong sur dung), chi sir dung chirc nang nghe, goi cua dién thoai dé lién lac voi
Hoi déng thi, Ban Chi dao thi cac cap; moi lién lac qua dién thoai déu phai bat
loa ngoai dé nghe cong khai, d&u phai ghi nhét ky co chit ky ctia nguoi truc tiép
lién lac va c6 su chimg kién ctia Pho Trudng Diém thi phu trach CSVC.

+ B tri 01 may photocopy (dugc niém phong khi khong su dung) dé in



sao dé thi khi can thiét.

- B6 tri 01 may phéat dién du phong du cong suat dé phuc vu may
photocopy hoat dong khi can thiét.

- B4 tri phong lam viéc va chd nghi cua Truong Diém thi tai Diém thi.

- Phong bao quan dé thi, bai thi phai gon gang, ngin nap; khong co tu
khac ngoai ta dung dé thi, bai thi theo quy dinh; tu dung dé, bai thi phai ¢6 du
cac ngan riéng biét chira dé thi/bai thi riéng timg budi thi ¢ nhan ghi rd thong
tin ngan/tu dung dé thi, ngan/ti dung bai thi cua timg budi thi theo mau maket
giri kém Bo bién ban Diém thi. Khi niém phong, trén tem niém phong phai cé
ghi thai gian niém phong va co day du chit ky, ho tén cta Trudng Piém thi, Thu
ky Diém thi va céng an. Tuyét d6i khong duge dé san nhan niém phong da co
chir ky.

- Khu vuc bao quan dé thi, bai thi ctia thi sinh ¢6 an ninh truc, bao vé lién
tuc 24 gidvngdy va phai bao dam an toan phong chdng chay, nd. Phong bao quan
dé thi, bai thi phai bao dam an toan, chic chin; c6 camera an ninh giam sat ghi
hinh céc hoat dong tai phong lién tuc 24 gid/ngay; c6 cong an truc, bao vé lién
tuc 24 gid/ngay; c6 mot Phé truong Piém thi la nguoi cua truong phé thong
khong c6 thi sinh du thi tai Diém thi truc tai phong trong sudt thoi gian dé thi,
bai thi dugc luu tai Piém thi. Riéng trong cac ngay thi, thoi gian tryc tai phong
bao quan dé thi, bai thi ciia Phé truong Diém thi dugc tinh ké tir thoi diém két
thic cong viée cua budi thi cudi ngay thi trude dén thoi diém bat dau cong viéc
budi thi thir nhat cia ngay thi hom sau.

- Thu truéng don vi duge chon lam Diém thi chiu trach nhiém lap dat hozc
phdi hop lap hé théng camera gidm sét tai phong bao quan dé thi, bai thi tai Piém
thi; camera giam sat phai bao dam bao quat dugc toan b cac vat dung chira dé thi,
bai thi trong phong va céc hanh vi tac dong dén vat dung d6. Hé thong camera
khéng duoc két ndi internet va chi duoc két ndi bang hinh thirc hiru tuyén (cé ddy)
t6i man hinh hién thi (néu ¢4), phai ¢6 bd luu dién du phong, bao dam hoat dong
lién tuc ké ca khi mat dién luéi; dung lugng thiét bi luu trir ciia hé théng camera
phai bao dam luu trir dugc toan bg dir liéu cua qua trinh bao quan dé thi, bai thi tai
Diém thi. Hing ngay, Truéng Diém thi phai phdi hop véi luc lugng an ninh kiém
tra tinh trang hoat dong ctia camera. Trong truong hop sir dung hé théng camera co
man hinh hién thi thi man hinh phai duge dit tai vi tri dé quan sat va do luc lugng
cong an quan ly. Hoan thanh viéc lap dat camera giam sat tai cac Diém thi chim
nhét ngay 21/6/2024. Trong phong bao quan dé thi, bai thi bo tri 02 givong nghi
cho lanh dao Piém thi va can bd an ninh bao vé dé thi va bai thi 24 gid/ngay;

- B tri dia diém bao dam an toan, cach biét phong thi toi thiéu 25 mét dé
bao quan vat dung ca nhén cua thi sinh va cac tai liéu, vat dung khong dugc phép
mang vao phong thi theo quy dinh ctia Quy ché thi. B6 tri cac vat dung (fu hodc
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rhung) tai phong truc ctia Piém thi dé luu giit thiét bi thu, phat thong tin ca nhan
(néu c6) cua tat ca nhimg ngudi thuc hién nhiém vu tai Piém thi.

- Chuén bj vt tu, co sb thudc, trang thiét bi thiét yéu theo dung yéu cau
tai Thong tu lién tich s6 13/2016/TTLT-BYT-BGDDT ngay 12/5/2016 quy dinh
cong tac Y té trucng hoc ciia Bo trudmg Bo Y té va Bo trucmg B¢ Giao duc va
Dio tao; Quyét dinh sb 827/QD-SYT ngay 06/5/2015 vé viéc ban hanh danh
muc thude thiét yéu, trang thiét bi y té dung trong Phong y té cua céc trudng hoc
trén dia ban thanh pho Ha Noi, Cong vin s6 3586/SYT-NVY ngay 23/7/2015
cla S Y t& Ha Noi vé viee danh muc; b6 sung danh muc thude thiét yéu, trang
thiét bi y té duing trong Phong y té cia cac trudng hoc trén dia ban thanh phé Ha Nbi.

3. Chuén bi viin phong pham, hé so phuc vu Piém thi
- Nhén ban giao tir S& Gido duc va Pao tao:

+ Van phong pham: gidy thi, giéy nhap, Phiéu tra 101 tric nghiém (7LTN),
tai dung bai thi, tai phu dung Phiéu TLTN (néu cé), tii dung dé thi thira, tai
dung Phiéu TLTN thira, phu hiéu, gidy niém phong. Luu y Phiéu TLTN dong
trong cac tii dung Phiéu TLTN da dugc niém phong, dugc déng goi riéng téi
ting phong thi cho ting budi thi. Khi giao nhan phal kiém tra tinh trang nlem
phong cua tui, sé luong phiéu ghi trén tai dung Phiéu TLTN tuong mg véi sb
luong thi sinh trong timg phong thi cho timg budi thi; mdi budi thi c6 mot tui
dung Phiéu TLTN du phong. Gidy nhép ¢ 3 loai in mau muc khac nhau: chit
mau do, chir mau xanh va chir mau den.

+ HO so thi sinh: Thé du thi cua thi sinh, danh sach Cép Thé du thi, danh
sach anh cta thi sinh trong phong thi, danh sach thi sinh trong phong thi, Phiéu
thu bai thi (lwu y: Danh sdch anh cia thi sinh trong phong thi, danh sach thi
sinh trong phong thi, Phiéu thu bai thi khdc nhau cho tirng bai thi/mon thi).

Khi tiép nhén, cac Diém th1 phai kiém tra k§ sé luong, chét lucmg van
phong phim, cac hd so néu trén, néu phat hién thdy sai s6t phai bao ngay vé S¢
Gido duc va Pao tao. Phé Truong Diém thi ¢ trach nhiém bao quan va ban giao
van phong pham, hé so thi sinh cho Truéng Diém thi tai phlen hop déu tién cua
Diém thi. Tuyét dbi khoéng st dung vdn phong pham, h6 so khéng dang quy
dinh ctia Ky thi t6t nghiép THPT nam 2024.

- Céng tac chuan bi cua Diém thi:
+ Chia céc loai h6 so clia Diém thi dén timg phong thi;

+ Chuén bi vin phong phdm cho Piém thi nhu: Bt bi mau do dé phat cho
CBCT, phan viét, kéo, hd dan, bang keo trong sudt to ban..., mdi phong thi phai
chuén bj 01 chiéc kéo dé cit tai d@ thi.

+ Sao in tai liéu: Danh sach cép Theé du thi, danh sach thi sinh trong
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phong thi thém 02 bd va Phiéu thu bai thi duge sao in thém 01 bo. Sao in Piéu
14 (Trdch nhiém cua thi sinh), Diéu 54 (Xir Iy thi sinh vi pham quy ché thi) trong
Quy ché thi hién hanh dé dan truéc cira cac phong thi.

4. Chuin bi céc théng bio

Théng bao day du thong tin vé Ky thi cho CBCT va thi sinh, cac thong
bao phai dé & noi thuan tién dé moi thanh vién trong Piém thi va thi sinh c6 thé
dé dang quan sat, cac thong tin duoc niém yét trude 12 gitr 00 ngay 26/6/2024.

a) Trudce cira moi phong thi cé:

- Trich Diéu 14 (Trdch nhiém cia thi sinh), Didu 54 (Xi Iy thi sinh vi
pham quy ché thi) cia Quy ché thi.

- Danh sach thi sinh trong phong thi (ban sao ciia tat ca cdc bai thi).

b) Tai sén truong phai c¢6 thong bao (co chir Ién) va & vi tri thuén tién:

- Lich Ky thi, hiéu Iénh tréng (sau khi thong nhdt véi Truong Piém thi).

- So db truong thi (thé hién vi tri cdc phong thi, phong cho (néu cd), khu
vé sinh, phong y té, phong lam viéc cuia Diém thi, khu vuc dé do dung cad nhan
cua thi sinh...).

- Trich Diéu 14 (Trdch nhiém cia thi sinh), Didu 54 (Xur Iy thi sinh vi
pham Quy ché thi) cua Quy ché thi (in trén khé gidy A3).

- Danh sach cap Thé du thi (hdn sao) dé thi sinh biét phong lam thu tuc.

- Quy dinh vé ghi s6 bao danh (SBD) trén t& gidy thi va trén Phiéu TLTN.

¢) Trong phong 1am viéc cua Diém thi:

- Niém yét: Lich thi (bai thi, gic thi, thoi gian lam bai), hiéu lénh tréng,
so d6 vi tri cac phong thi, phong chd (néu cd).

- Bang niém yét quy dinh cach danh SBD (truéc méi budi thi).

S. Cong tac dam bao an toan cho Ky thi

Piém thi chu dong 1am viéc v6i Ban Chi dao thi tét nghiép THPT cép
huyén va chinh quyén dia phuong vé cong tac phdi hop dam bao an ninh, an
toan cho Piém thi; phan ludng giao thong, giai toa cac diém un tic; du kién
phuong 4n bao vé nhat 1a cac phong thi sat nha dan, tuong rao khong dam
bao...; dé xuat phuong 4n phong chéng chdy nd, mua 1, ngdp ung, mat dién,
cong tac y té... dam bao cho Diém thi an toan trong nhitng ngay dién ra Ky thi.

Pho Trudng Diém thi phu trach CSVC phai bao céo két qua kiém tra cac
hé so, vin phong phim va cong tac chuan bj CSVC cua Diém thi qua hé thong
béo cdo nhanh ctia S& Gido duc va Pao tao cham nhit 16 gior 00 ngay 25/6/2024.
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II. TRIEN KHAI CONG TAC CHUAN BI

1. Hop Ban lanh dao Piém thi

a) Thoi gian: 7 gio 30 ngay 26/6/2024.

b) N6i1 dung

- Cong bd Quyét dinh thanh 1ap Diém thi, Quyét dinh Thanh tra, kiém tra
thi va lich lam viéc cua Ky thi;

- Phan cong nhiém vu cuy thé cho timg thanh vién trong Bafl lanh dao

Piém thi, théng nhat phuong thirc 1am viéc va kiém tra cong viéc chuan bi;

- Phé Trudng Diém thi phu trach CSVC bdo cdo cong tac chuén bj CSVC:

+ Phong thi, cac trang thiét bi dam bao cho Ky thi, van phong pham phuc
vu Ky thi, cac loai ho so phuc vu thi.

+ Béo céo két qua lam viéc voi Ban Chi dao thi cap huyén va chinh quyén
dia phuong vé cong tac phéi hop dam bao an ninh, an toan cho Piém thi, phong
chéng dich bénh, vé sinh méi truong, an toan thuc phém, cham soc strc khoe cho
thi sinh trong qua trinh t6 chirc Ky thi; dé xuat phuong an bao vé cac phong thi
sat nha dan, tuong rao...

- Lanh dao Diém thi théng nhat phuong an dam bao an ninh, an toan cho
Ky thi; kiém tra cong tac phoi hop véi UBND phuong (xd, thi tran), Ban Chi
dao thi tét nghiép THPT cép quan/huyén vé ¢ong tac dam bao an ninh, an toan
cho Ky thi.

2. Hop toan thé cac thanh vién trong Piém thi
a) Thoi gian: 9 gio 00 ngay 26/6/2024.
b) Noi dung

- Cong bd Quyét dinh thanh lap Piém thi, Quyét dinh Thanh tra thi va
Lich lam viéc cua Ky thi.

- Truéng Diém thi béo céo cong tac chuan bi vé CSVC phuc vu Ky thi,
phuong an bao vé Diém thi va phin cong cu thé cho cac luc lugng: trat tu vién,
phuc vy, nhan vién y té, cong an.

- Trudng Diém thi to chirc hoc tép Quy ché thi cho tat ca cac thanh vién
clia Diém thi, nhan manh Chuong V (Coi thi), phd bién k§ Diéu 22 (Quy trinh t6
chite coi thi va trdach nhiém thue hién), Ditu 53 (Xu Iy cde ca nhan tham gia to
chire thi va ca nhan lién quan vi pham Quy ché thi), Biéu 14 (Trdch nhiém ciia
thi sinh), Diéu 54 (X Iy thi sinh vi pham Quy ché thi); phd bién k¥ van ban
huéng dan vé coi thi tdt nghiép THPT ndm 2024 dé lam rd nhiém vy, quyén han
clia timg thanh vién Diém thi cling nhu céc cong viée cua Diém thi; phd bién
nhimg diém méi trong hudng dan to chirc coi thi cua B Gido duc va Dao tao.
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Truéng Piém thi chiu trach nhiém vé viéc tat ca cac thanh vién trong Piém thi
déu duogc hoc tip va nam virng Quy ché thi, nghiép vu coi thi.

- Quy dinh vé ghi SBD trén Phiéu TLTN: SBD ghi trén Thé du thi, Phiéu
thu bai thi, danh sich thi sinh trong phong thi gébm c6 8 chir s6 (vi du:
01034567), trong d6 hai chit s6 dau (01) la ma Hoi ddng thi cua S& Gido duc va
Dao tao Ha Ndi, séu chir s6 tiép theo (034567) la SBD cuia thi sinh; SBD ghi
trén To gidy thi va trén Phidu TLTN chi ghi 6 chir sé cudi cua phén SBD (vi du
trén thi sinh ghi 034567). CBCT c6 trach nhiém phd bién va kiém tra viéc ghi
SBD trén To gidy thi va trén Phiéu TLTN cua thi sinh.

- Trudng Diém thi phd bién cac yéu cau Ky thi:

+ Céc thanh vién trong Piém thi néu c6 cha, me, vo, chéng, con, anh, chi,
em rudt; cha, me, anh, chi, em rudt cia vo hoic chéng; nguoi giam hd hoac do
dAu thi sinh tham du Ky thi tét nghiép THPT nam 2024 phai tu giac bdo cdo va
khong duge tham gia to chire thi.

+ Khi lam nhiém vu coi thi, cac thanh vién trong Diém thi phai deo phu
higu, tat ca thanh vién ctia Diém thi (ké cd nhitng nguoi lam cong tic phuc vu)
tuyét dbi khong duogc mang theo va sir dung phuong tién thu, phat thong tin ca
nhan trong khu vuc thi khi céc budi thi dang dién ra. Trude gid lam viée cia mdi
buobi thi, Truéng Diém thi yéu cau cac thanh vién cta Diém thi ndp phuong tién
thu, phat thong tin ¢4 nhan va chju trach nhiém luu giir, bao quan céc thiét bi tai
phong truc cia Diém thi trong sudt thoi gian dién ra budi thi véi su phdi hop
bdo dam an ninh, an toan cta c¢ong an.

+ Truong hgp CBCT, CBGS, nhan vién phuc vu dugc phan cong lam
nhiém vu tai Diém thi c6 ly do dic biét phai nghi lam cong tac coi thi, Pho
Trudéng Diém phu trach CSVC (ddi véi nhdn vién phuc vu, y té, it tir vién),
Trudng phong Gido duc va Pao tao (déi véi CBCT tru'ong THCS), Hiéu trucmg
truong THPT/Giam dbc trung tim GDNN-GDTX (déi véi CBCT truong phé
théng) ctt nguoi c6 du diéu kién, tiéu chuén thay thé kém theo Gidy gi6i thiéu cua
don vi; truong hop nha trudng khéng cir nguoi thay thé, Truong Diém thi phai
bao co vé Ban Coi thi ctia S& Gido duc va Pao tao theo sé may 02438.253.743.
Chiéu ngdy 26/6/2024, Truéng Diém thi phai t5 chirc hoc tap Quy ché thi cho
nhimg thanh vién méi duoc bd sung tai Piém thi. Truong hop Trudng Diém thi,
Ph6 Trudng Diém thi, Thu ky Didm thi vi Iy do déc biét khong thé 1am nhiém vu;
Lanh dao Diém thi phai bdo cdo, dé xudt nhan su thay thé (hang van ban) va cir
can bd dén S& Gido duc va Pao tao nhan quyét dinh thay thé.

- Trudng Diém thi t6 chirc ding ky mau chir ky ctia nhitng ngudi tham gia
cong tac coi thi (Truong Piém thi, Phé truong Diém thi, Thu ky, Can b¢ coi thi)
theo mau tai Phu luc VII Céng van 1277; photocopy thém 02 bd mau chit ky, dé
trong 03 tui dugce niém phong, bén ngoai mdi thi ghi rd ban gde/ban photocopy
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dura vao tui sé 3 dé ban giao cho Hoi dong thi.
¢) Kiém tra CSVC va cac phuong an dam bao cho Diém thi:

- Truémg Diém thi td chic cho can b lam cong téc coi thi tai Diém thi
kiém tra toan bo CSVC phuc vu cho Diém thi gom:

+ Kiém tra cac phong lam viéc cia Diém thi; tién hanh khéa va niém
phong cic phong khong phuc vu cong tac coi thi; niém phong céc thiét bi sao in,
hé théng thong tin lién lac va cac phong may tinh co két ndi internet khong phuc
vu thi. Dau niém phong sir dung déu cua co sé giao duc noi dit Piém thi.

+ Cung v6i an ninh kiém tra cong tac phong chong chay nd, niém phong cac
cira 50, ctra ra vao khong sir dung tai phong bao quan dé thi, bai thi; kiém tra tinh
trang hoat dong cua camera lép dit trong phong bao quan dé thi, bai thi dam bao hé
théng van hanh binh thudng; kiém tra dién thoai ¢6 dinh dung dé truc thi phai c6
loa ngoai; sau khi kiém tra, tién hanh niém phong: may photocopy, may tinh két noi
internet dung dé bao c4o nhanh vé Ban Coi thi, 6 ctimg/thé nhé clia camera ap dat
trong phong bao quan dé thi, bai thi; lap bién ban ghi nhan két qua kiém tra c6 chit
ky ctia Truéng Diém thi, Phé Truong diém thi, Thu ky va Cong an.

+ Kiém tra viéc chuan bj van phong pham, cac ho so phuc vu Piém thi:
gidy thi, gidy nhap, tai dung Phiéu TLTN (da duoc niém phong, déng goi t6i
titng phong thi cho timg buéi thi), tii dung Phiéu TLTN du phong (cho timg
buéi thi), thi dung bai thi, tai dung dé thi thira, tai dung Phiéu TLTN thira/hong,
phu hiéu, but bi, phén viét, kéo, bang keo trong sudt to ban, giéy niém phong...;
viéc chuan bi cac tai liéu phuc vu Piém thi nhu: Thé du thi cta thi sinh, danh
sach cap Thé du thi, danh sach anh cua thi sinh trong phong thi, danh séach thi
sinh trong phong thi, Phiéu thu bai thi; cac bang biéu, thong bao cho thi sinh va
CBCT... Cht y: gidy nhap c¢6 03 loai (chit mau do danh cho mén thi Vit Ii va
Lich sit; chit mau xanh danh cho mén thi Héa hoc va Bia li trong bai thi té hop;
chit mau den danh cho cdc bai thi/mon thi con lai).

+ Tudng rao (ca bén trong va bén ngoai), cong truong thi phai dam bao
an toan cho Ky thi. Quan tdm déc biét dén cac phong thi gan nha dan, gan duong
giao thong, cac phong thi nay phai c¢6 cira s6 chic chin va dong khi thi sinh
dang thi ¢dm bao khong dé dé thi lot ra ngoai.

+ Kiém tra phong thi dam bao céc yéu cau theo quy dinh.

+ Chuan bj tham dung dé bdc tham phan cong nhiém vu coi thi, ghi rd 50
hiéu phong thi, khu vue giam sat. Truong Diém thi t6 chirc cho CBCT va CBGS
bdc tham nhiém vu coi thi truée mbi budi thi, bao dam nguyén tic mot CBCT
khéong coi thi qua mét 1an tai mot phong thi trong Ky thi.

+ Chuan bj cac tham vé cach danh SBD va cach phat dé thi trong phong thi
do Truéng Piém thi quy dinh, truée mdi budi thi Trudng Diém thi cho dai dién
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CBCT béc thdm cach danh sb bao danh, cach phét dé thi cho toan bo Diém thi.

- Yéu cau truong dat Diém thi phai nglimg moi hoat dong khéc trong 03
ngay tir ngay 26/6/2024 dén hét ngay 28/6/2024 dé phuc vu cho cong tac coi thi.

Sau khi kiém tra lai toan bd cong tac chuan bi va cac diéu kién phuc vu
cho Ky thi, néu chwa day du phai ¢6 bién phap khac phuc kip thoi.

3. B4o c4o nhanh vé kiém tra diéu kién t6 chire coi thi

Cham nhét 11 gid 30 ngay 26/6/2024, Trudng Diém thi bao cédo vé Ban
Coi thi, khang dinh Diém thi du diéu kién vé CSVC; di to chirc cho toan bd
thanh vién tai Piém thi hoc tdp Quy ché thi va nghiép vu coi thi dam bao Ky thi
an toan, ding quy ché (qua hé théng bdo cdo nhanh).

4. Tap trung thi sinh, lam thu tuc cho thi sinh duy thi

a) Thoi gian: 14 gio 00 ngay 26/6/2024.

b) Noi dung

- Tat ca thi sinh c6 mat tai phong lam thu tuc dy thi (ghi trén Giay bdo di
thi) dé CBCT hudng dan thi sinh lam thd tuc du thi;

- CBCT huéng dan thi sinh xuét trinh Gidy béo dur thi dé nhan Thé duy thi
hodc Can cude cong dan/Chimg minh nhan dan; yéu cau thi sinh phai mang theo
Thé du thi trong nhitng budi thi;

- Tb chirc hoc tdp Quy ché thi cho thi sinh: phd bién Diéu 14 (Trdch
nhiém cua thi sinh), Diéu 54 (Xt Iy thi sinh vi pham Quy ché thi).

- Phé bién cho thi sinh lich thi, quy dinh vé hiéu lénh tréng; huéng dan vé
so d6 phong thi, phong chd vao thi va phong chd thi xong cho thi sinh (nhdc thi
sinh: thi sinh c¢é thé thi & cdc phong thi khdc nhau doi voi moi bai thi; xem ky
théng tin trén Thé du thi dé biét phong thi, thoi gian thi cua cdc bai thi/ mon thi
da dang ky);

- Huéng dan thi sinh:

+ Cach ghi SBD trén gidy thi, Phiéu TLTN; kiém tra ma dé thi cua tat ca
mon thi trong bai thi t6 hop phai gidng nhau. D6i véi thi sinh bat dau vao du thi &
mén thi thanh phan thir hai hodc mén thi thanh phén thir ba ctia bai thi t6 hop phai
¢6 mit tai phong thi trude gior phat dé thi 10 phat, néu dén trude 15 phat phai toi
phong chd vao thi.

+ Thi sinh hoan thanh bai thi ciia minh da ding ky ¢ mén thi thir nhat hodc
mén thi thir hai trong bai thi té hop phai vé phong chd thi xong, thi sinh phai doi
cho dén khi hét gio lam bai clia mén thi cudi cung méi duge roi khéi Diém thi.
Khi di chuyén dén phong chd va trong phong cho, thi sinh tuyét dbi khong duorc
lam anh hudng dén an ninh trét tu cac phong thi khic va khu vuc thi, khéng duoc
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str dung dién thoai di dong hodc bat cir thiét bi lién lac nao khac; chip hanh
huéng dan cia CBGS/CBCT.

+ D6i voi thi sinh thi 2 mén thi thanh phan khéng lién tiép: Ngay sau khi
hét glo lam bai cta mén thi thanh phin thur nhat, thi sinh phai dimg but, nop dé
thi, gidy nhap cho CBCT; thi sinh phai ngdi nguyén vi tri, giit trit ty, Gp phan bai
lam cua Phiéu TLTN xudng mit ban va bdo quan Phiéu TLTN trong sudt thoi
gian cho thi mén thanh phan tiép theo.

- Truong hop thi sinh trong phong thi ¢é yéu cau sira chita sai sot trong
cac ndi dung sau: Ho, dém, tén, ngay, thang, nim sinh, dbi tuong uu tién, khu
vue uu tién, CBCT hudng din cho thi sinh khai phiéu yéu céu stra chita sai sot,
lap Béang tong hop thi sinh yéu cau sira chita sai sot trong Phiéu ding ky du thi
ndp cho Truéng Diém thi. Phiéu khai yéu cau stra chira sai sét cua thi sinh va
Bang tong hop thi sinh yéu cau sira chira sai sot trong Phiéu dang ky du thi,
dong goi riéng c6 maket va nop vé Hoi ddng thi cting hd so thi ciia Diém thi.

5. Bdo c4o0 nhanh vé cong tac lam thi tuc di thi, dé nghi dinh chinh
sai sot thong tin cua thi sinh

Cham nhat 17 gio 00 ngay 26/6/2024, Truéng Diém thi bdo céo vé Ban
Coi thi (qua phan mém béo cdo nhanh):

- Tong sb thi sinh khong dén lam thu tuc du thi;

- Nhép thong tin thi sinh dé nghij dinh chinh sai sot: nhap SBD, néi dung
yéu cdu stra chira sai sot.

I11. GIAO NHAN PE THI
1. Thoi gian, dia diém nhan dé thi

Ngay 26/6/2024, Ban Van chuyén va ban giao dé thi cua Hoi dong thi S&
Giao duc va Dao tao td chirc ban giao dé thi t6i cac Diém thi.

2. Mt s6 yéu ciu khi giao nhan dé thi

Khi nhan d thi Truéng Diém th1 phai kiém tra dé khing dinh niém phong
ctia bi dung dé thi con nguyén ven; sb luorng tai dé thi ghl trén nhan kh()'p VO‘] s6
phong thi theo timg mén cua Piém thl (tat ca cdc tii dé thi cé 24 dé); mdi bai
thi/mén thi ¢6 01 bi dé thi du phong; néu thiéu phai béo céo ngay Ban Coi thi dé
bd sung kip thoi; ky bién ban giao nhin véi Ban Van chuven va ban giao dé thi.

Dé thi phai bao quan trong tu sét riéng biét co khoa (khong dimg chung vaoi
ngan tu dzmg bai thi); ké tir liic nhan dé thi, ta dung dé thi phai dugc niém phong
va phai t6 chire bao vé dé thi theo dung quy dinh (nhdn niém phong ti dung dé thi
phai c6 du chir ky cua Trucng Diém thi, Thu ky diém thi va cong an); chia khéa ti
do Truéng Diém thi git, cong an truc bao vé lién tuc 24 gio/ngay; mdi lan mo
niém phong ti dung dé thi phai co chimg kién cua nhimng nguoi ky nhin niém



11

phong; dong thoi 1ap bién ban ghi rd thoi gian mo, ly do md, tinh trang niém

phong, bién ban phai co du ho tén, chir ky cia nhitng nguoi niem phong.

B. TIEN HANH COI THI

I. LICH THI, THOI GIAN BIEU TUNG BUOI THI

1. Lich thi
Bai thi/Mén thi Thoi | Gio phat | Gio bat
Ngay Budi thanh phin cia bai | gian lam dé thi cho | daulam
thi t6 hop bai thi sinh bai
SANG 09 gid 00: Hop can b lam cong téc coi thi tai Diém thi
26/0/2024 . 14 gits 00: Thi sinh dén phong thi lam thir tye dy thi, dinh
1 chinh sai sot (néu cd) va nghe phd bien Quy cheé thi, Lich thi |
SANG Ngir van 120 phat | 07 gio 30 | 07 gio 35
27/6/2024 -
CHIEU Toéan 90 phut | 14 gio 20| 14 gio 30
Vat li 50 phat | 07 gio 30 | 07 gio 35
Bai thi 3 ; - o5
KHTN Hoa hoc 50 phat | 08 gio' 30| 08 gio 35 |
Sinh hoc 50 phat | 09 gio' 30| 09 gio 35 |
SANG o uf ; o N
| 28/6/2024 Lich su 50 phat | 07 gior 30 | 07 gio 35
| Baithi | Diali 50 phat | 08 gior 30| 08 givr 35
KHXH i g
120 duc . - .
oBng dn 50 phat | 09 gior 30| 09 gio 35
CHIEU Ngoai ngit 60 phut | 14 gio' 20| 14 gio 30
29/6/2024 Du phong

2. Thoi gian biéu tirng bubi thi

Ty theo tinh hinh thuc té ctia Diém thi, Truong Diém thi quyét dinh thoi
diém tap trung cac thanh vién lam nhiém vu tai Diém thi dé c6 du thoi gian trién

khai cac cong viéc nhu: t6 chirc bdo quan vat dung ca nhén va cac vat dung, tai

liéu thi sinh khong duogc phép mang vao phong thi, diém danh, thu cac thiét b
thu phat thong tin ca nhan (néu ¢d), nhic nha (rir kinh nghiém) vé thuc hién
Quy ché thi/nghiép vu coi thi, t& chie cho CBCT, CBGS phong thi boc tham
phan c6ng nhiém vuy... va thuc hién cac cong viéc theo lich sau:
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2.1. Bai thi Ngir van (sang 27/6/2024)

Thoi gian Nhiém vu

- 02 CBCT nhén gidy thi, gidy nhap va tdi tai liéu ctia phong thi;

16 gid30 - | - Danh SBD trong phong thi theo phuong an da boc tham;

7 gio 00 - Goi thi sinh vao phong thi; kiém tra, déi chiéu anh trén danh
sach anh va anh trén Thé du thi cua thi sinh.
- CBCT tht nhat di nhan dé thi tai phong lam viéc chung cua

7 gt 00 - Piém thi;

7 ol 15 - CBCT thu hai ky tén vao 6 danh cho CBCT trén glay thi, gidy
nhép; Phat glay thi, glay nhép va hudng dan thi sinh dién vao cac
muc trén gidy thi, gidy nhap.

" CBCT thir nhat cho thi sinh trong phong thi chimg kién tinh trang

7 g10 25 -

7 git 30 n!v:;:m pﬂhonfg cuaAtul du‘ng~ de’ th{ su pf}u 'h(_rp mon thi vai lich thi va lap
bién ban xé4c nhén co chir ky cua 2 thi sinh.

7 gio 30 - | - Boc ti dung dé thi, kiém dém di 24 dé va phat dé thi cho thi sinh;

7 gio 35 - Yéu cau thi sinh kiém tra tinh trang dé thi.

' 7gio35 | Bat dau tinh gio lam bai.
'r 7 idi50 N?izm phong de }hi thira (néu co) va nop cho nguoi duge Truong
‘ Diém thi phan cong.

9 gid20 | Nhic thi sinh con 15 phut 1am bai.

9 gid30 | Nhic thi sinh kiém tra SBD, cac thong tin ca nhan khac trén gidy thi.

9 gits 35 Hét gios 1am bai. CBCT thu bai thi ca thi sinh; yéu cau thi sinh ky
vao 02 Phiéu thu bai thi (ghi r6 so To giay thi).

2.2. Bai thi mon Toan (chiéu 27/6/2024)

Thoi gian Nhiém vu
- 02 CBCT nhan Phiéu TLTN, giay nhap va tui tai liéu ctia phong thi;

13 gio 30 - | - Banh SBD trong phong thi theo phuong an da bbc tham;

14 gio 00 |- Goi thi sinh vao phong thi; ; kiém tra, dbi chiéu anh trén danh
sach anh va anh trén Thé du thi cua thi sinh.

- CBCT thu nhat di nhan dé thi va bdc tham cach phat dé thi tai

14 gid 00 - phong lam viéc chung cua Diém thi; ’

l4gio15 |° CBCT thu hai ky tén vao 6 danh cho CBCT trén Phiéu TLTN va
glay nhap, Phat Phiéu TLTN, gidy nhap va hudng dan thi sinh
dién vao cac muc trén Phiéu TLTN, gidy nhap.

14 gic CBCT thir nhit cho thi sinh trong phong thi chimg kién tinh trang

gio15- | .. . A s . e i 7%

14 gidr 20 niém Qhonfg cua tai t,jl.rng de’ th}, su phu hop mon thi véi lich thi va lap
bién ban xac nhéan c6 chir ky cua 2 thi sinh.

- Boc tui dung d@ thi, kiém dém dam bao du 24 ma dé thi va phat

14 gidr 20 - de thi cho thi sinh theo so dd thir tu cach phat de thi trac nghi¢m

14 gior 30 da boc tham; _, ‘ -
- Yéu cau thi sinh kiém tra tinh trang dé thi va ghi va t6 ma dé thi
vao Phiéu TLTN.
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Thai gian Nhiém vu
14 gio 30 | Bat dau tinh gio lam bai.
. Niém phong dé thi thira (néu ¢d) va ndp cho ngudi duge Trudng

14 g10 45
Diém thi phan cong.

15 gio 45 | Nhic thi sinh con 15 phut lam bai.

5 gi5. 55 Nhic thi sinh kiém tra lai viéc ghi va t6 mai dé thi, SBD, ghi céc
thong tin ca nhén khac trén Phiéu TLTN.

16 gior 00 Hét gio lam bai thi. CBCT thu Phiéu TLTN cua thi sinh; yéu cau

thi sinh ky vao 02 Phiéu thu bai thi (ghi 6 ma dé thi).

2.3. Bai thi To hop (sdng 28/6/2024)

Thoi gian Nhiém vu
- 02 CBCT nhan Phiéu TLTN, gidy nhap va tii tai liéu cta phong thi;

6 gio 30 - | - Danh SBD trong phong thi theo phuong an da b tham;

7 gio 00 - Goi thi sinh vao phong thi kiém tra, ddi chiéu anh trén danh
sach anh va anh trén Thé du thi cua thi sinh. ]
- CBCT thtr nhét di nhan dé thi va bdc tham cach phat dé thi tai

7 g6y 00 - phong lam viéc chung cta Diém thi;

7 gitr 15 - CBCT thur hai ky tén vao 6 danh cho CBCT trén Phiéu TLTN
va gidy nhéap; Phat Phiéu TLTN, gidy nhap va hudng dan thi sinh
dién vao cac muc trén Phiéu TLTN, gidy nhép.

CBCT thir nhét cho thi sinh trong phong thi chimg kién tinh trang

7 gio 25 - | niém phong cua tai dung dé thi, su phi hop mon thi véi lich thi

7 10 30 va lap bién ban xac nhan co chir ky cua 2 thi sinh; Cat bi dung dé
thi cua bai thi t6 hop.

- Béc tii dung dé thi mon Vit li-KHTN/Lich sir-KHXH kiém
7 gic dém du 24 ma dé thi va phat dé thi cho thi sinh theo so do thi tu
| 7 210 30 -
| 7 gits 35 cach phat dé thi trac nghiém da bdc tham;
i - Yéu cau thi sinh kiém tra tinh trang dé thi va ghi va t6 ma dé thi vao
Phiéu TLTN.
7 gior 35 Bit diu tinh gio lam bai mén Vit li/Lich sir.
- gic Niém phong dé thi thira mén VAt li/Lich sir (néu ¢6) va ndp cho
g10 50
ngudi duge Trudng Diém thi phan cong.
8 gio 10 Nhic thi sinh con 15 phit lam bai mon Vat li/Lich sir.
| - Hét gio lam bai thi mén Vat li/Lich str;
- CBCT thu dé thi mon Vat li/Lich sir, giay nhéap cua thi sinh;
- Goi thi sinh dang cho vao dy thi moén thi Hoéa hoce/Dia li vao

8 gits 25 phong thi (néu ¢d); kiém tra, dbi chiéu anh trén danh sach anh va
anh trén Thé du thi caa thi sinh;

- Cho thi sinh trong phong thi chimg kién tinh trang niém phong
ctia tai dung dé thi Héa hoe/Pia li, su phi hgp mén thi véi lich
thi va lap bién ban xac nhén co6 chit ky cua 2 thi sinh.
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Thoi gian Nhiém vu
- Boc tai dung dé thi moén Héa hoc/Pia Ii, kiém dém du 24 ma dé

R oic thi va phat dé thi cho thi sinh theo so dd thir tu ctia cach phat dé

g10 30 -

8 gidr 35 thi tﬂrac ?ghl?m da bgc tham‘ o ‘ o
- Yéu cau thi sinh kiém tra tinh trang dé thi va sy phu hop cua ma
dé thi da nhan duogc.

8 gio 35 Bit dau tinh gio lam bai mon Héa hoc/Pia li.

Niém phong dé thi thira mon Héa hoc/Pia li (néu co) va dé thi, gidy

8 gio 50 nhap mén Vit li/Lich sir; ndp cho nguoi dugc Truong Piém thi
phén cong.

9 gio 10 Nhic thi sinh con 15 phut lam bai mon Héa hoc/Dia Ii.

- Hét gi¢r lam bai thi mén Hoéa hoc/Pia li;

- CBCT thu d thi mo6n Hoéa hoc/Pia i, gidy nhap cua thi sinh;

- Goi thi sinh dang cho vao du thi mon thi Sinh hoc/Giao duc
cong din vao phong thi (néu cé); kiém tra, d6i chiéu anh trén

9 10 25 danh sach anh va anh trén Thé du thi cua thi sinh;

- Cho thi sinh trong phong thi chimg kién tinh trang niém phong
ctia tii dung dé thi mén Sinh hoc/Gido duc c¢éng dén, su phu
hgp mén thi voi lich thi va 1ap bién ban xac nhan cé chir ky cua 2
thi sinh.

- Béc tai dung dé thi mén Sinh hoc/Gido duc cong déin kiém

9 oid dém du 24 ma dé thi va phat dé thi cho thi sinh theo so do thir t

gio 30 -

9 gits 35 cuaAcac h pha’t (?Te th1_t;rac ngh‘lem da boc‘h thz%m ‘ ‘ o
- Yéu cau thi sinh kiém tra tinh trang dé thi va sy phu hop cua ma
dé thi da nhan dugc.

9 gio 35 Bit dau tinh gio lam bai mon Sinh hoc/Giao duyc cong dan.

Niém phong dé thi thira m6n Sinh hoc/Gido duc cong dan (néu :

9 g1 50 c6) va dé thi, gidy nhap mén Hoéa hoe/Pia li; ndp cho nguoi duge
Trudéng Diém thi phan cong.

10 oic Nhic thi sinh con 15 phit lam bai mén Sinh hoc/Gido duc cong

gio 10 .

10 gidr 20 Nhéc thi sinh kiém tra lai viéc ghi va t6 ma dé thi, SBD, ghi cdc
thong tin ca nhén khac trén Phiéu TLTN.

10 giér 25 Hét gio lam bai thi. CBCT thu Phiéu TLTN cua thi sinh; yéu cau

thi sinh ky vao 02 Phiéu thu bai thi (ghi ré ma dé thi).

2.4. Bai thi mon Ngoai ngir (chiéu 28/6/2024)

Thoi gian Nhiém vu
- 02 CBCT nhan Phiéu TLTN, gidy nhap va tii tai liéu ctia phong thi;
13 gio 30 - | - Danh SBD trong phong thi theo phuong dn da boc tham;
14 gid 00 |- Goi thi sinh vao phong thi; kiém tra, d6i chiéu anh trén danh
sdch bang anh va anh trén Thé du thi cua thi sinh.
14 gid 00 - |- CBCT tht nhat di nhan dé thi va bdc thim cach phat dé thi tai
14 gio 15 phong lam viéc chung cua Piém thi;
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J Thoi gian Nhiém vu
- CBCT thu hai ky tén vao 6 danh cho CBCT trén Phiéu TLTN va
glay nhap; Phat Phiéu TLTN, giay nhap va huong dan thi sinh
dién vao cac muc trén Phiéu TLTN, giay nhép.

CBCT thir nhat cho thi sinh trong phong thi chimg kién tinh trang

:i E;g ,l)g " | niém phong cua tai dung dé thi, su phu hop mon thi voi lich thi
7 B | va lap bién ban xac nhan c6 chir ky cua 2 thi sinh.
‘ Béc tai dung dé thi, kiém dém du 24 ma dé thi va phat dé thi |
14 0it 20 - | cho thi sinh theo so dd thi tu cua cach phat dé thi trac nghiém da
14 gio 2
14 givr 30 | qui dinh;

- Yéu cau thi sinh kiém tra tinh trang dé thi va ghi va t6 ma dé thi
] vao Phiéu TLTN.
14 9i030 | Bat dau tinh gio lam bai.
e Niém phong dé thi thira (néu ¢d) va ndp cho ngudi duge Truong

gio 45 . :

Diém thi phan cong.

15 gior 15 | Nhic thi sinh con 15 phat lam bai.
Nhic thi sinh kiém tra lai viéc ghi va t6 ma dé thi, SBD, ghi cac
thong tin ca nhan khac trén Phiéu TLTN.
| Hét gio 1am bai thi. CBCT thu Phiéu TLTN cua thi sinh; yéu cau
' thi sinh ky vao 02 Phiéu thu bai thi (ghi 76 ma de thi).

11. NGHIEP VU COI THI

15 gidr 25

15 gior 30

1. Trudc gio thi

- Truong Diém thi phai bo tri dia diém bao dam an toan, cach biét phong
thi toi thiéu 25 mét dé bao quan vat dung ca nhan cua thi sinh va cdc tai li¢u, vat
dung cam vao phong thi.

- Truong Diém thi chiu trach nhiém td chire thu thiét bi thu, phat thong tin
ctia nhimg nguoi dang thuc hién nhiém vu tai Diém thi ngay trudc mdi budi thi
va chiu trach nhiém Iuu gitr, bao quan cac thiét bi nay tai phong lam viéc chung
cua Diém thi trong sudt thoi gian dién ra budi thi véi su phoi hop bao dam an
ninh, an toan cua cong an.

- Truong Piém thi quy dinh mot s6 cach danh SBD trong phong thi cho
ting budi thi va té chac cho dai dién CBCT thir hai boc tham cach danh SBD ép
dung cho tat ca cac phong thi ctia Diém thi.

- Truong Biém thi chiu trach nhiém to chie cho CBCT, CBGS phong thi
bde tham phan cong nhiém vu coi thi, bao dam nguyén taic mot CBCT khéng coi
thi qua mot lan tai mot phong thi trong Ky thi, mdi phong thi bao dam bé tri hai
CBCT 6 hai truong khac nhau; viée quy dinh CBCT tha nhat, CBCT thtr hai do
Truong Diém thi quyét dinh. CBGS phong thi la gido vién truong THPT, trong
truong hop dac biét Truong Diém thi ¢ thé diéu dong CBGS lam cdng téc coi
thi. Viéc lua chon can bé phong chd trong timg budi thi do Truong Diém thi
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quyét dinh; mdi phong chd bd tri 01 CBCT hoac/va CBGS dé quan ly thi sinh
trong phong cho.

- Giao cho CBCT thir nhét “Danh muc cac cong viéc khi coi thi” (tai Phu
Iuc dinh kém), yéu cdu CBCT danh dau nhimg viéc da thuc hién theo tién trinh
coi thi trong Danh muc. Két thac budi thi, nop Danh muc ¢6 du chit ky cta 02
CBCT cho Truéng Diém thi ciing hd so phong thi.

- Giao cho CBCT thir hai tai liéu phong thi, van phong pham, ti dung
Phiéu TLTN; khi giao nhan tii dung Phiéu TLTN phai lap bién ban ghi r6 s6
luong giao nhan va tinh trang niém phong cua tai dung Phiéu TLTN. Hai CBCT
cung lén phong thi lam nhiém vu cho thi sinh vao phong thi.

2. M tiii dé thi cho tirng budi thi va giao tai dé thi cho CBCT thir nhat

- Trude khi giao tai dé thi cho CBCT thir nhét, Thu ky Diém thi ghi ma sb
phong thi 1én “Tai dé thi”. Truong Piém thi yéu cau tat ca cac thanh vién tai
Diém thi thuc hién ding quy dinh tai khoan 1 Piéu 16 Quy ché thi: Dé thi, dap
an chwra cong khai thudc danh muc bi mat nha nwéc dé “Toi mat”. Theo do,
thoi han bao vé bi mat nha nudc do Toi mat doi véi dé thi ctia cac bai thi/mén
thi chi két thuc khi hét thoi gian 1am bai cta bai thi/mén thi trac nghiém va hét
2/3 (hai phan ba) thoi gian 1am bai cua bai thi tu luan.

- Truong Piém thi to chice cho dai dién CBCT thir nhat boc thiam cach
phat dé thi trong phong thi ap dung cho Diém thi, giao tui dé thi cho CBCT thur
nhét va yéu cau CBCT kiém tra niém phong tai dé thi, kiém tra tén bai thi ghi
trén tai dé thi ding véi bai thi theo lich thi; ky vao bién ban giao nhén dé thi.
D61 voi bai thi tric nghiém, khi nhan tai dé thi CBCT béc tham cach phét dé thi.

- Truomg hop thiéu dé thi: ding tai d& du phong; néu van con thiéu,
Truéng Diém thi 14p bién ban va té chirc in sao; chi dugc sao in thém vira du 50
dé thiéu, khi sao in phai bao mat theo quy dinh; co Pho Truong Piém thi phu
trach CSVC va Thu ky Piém thi chimg kién. Ngay sau khi sao in xong, cac thiét
bi sao in phai dugc niém phong.

3. Trach nhiém cia CBCT va cac thanh vién trong qua trinh coi thi
3.1. Can bg coi thi

a) Phai c6 mat dung gid tai Diém thi dé 1am nhiém vu; trong khi thuc hién
nhiém vu coi thi, khong dugc mang cac thiét bi thu phat thong tin; khong duoc
lam viéc riéng, khong duoc hut thude, khong duge sir dung do udng co con;

b) Khi ¢6 hiéu 1énh, CBCT thir nhat goi tén thi sinh vao phong thi, CBCT
tht hai dung Thé du thi va Danh sach anh cta thi sinh dé déi chiéu, nhan dién
thi sinh; huéng dan thi sinh ngdi ding chd quy dinh va kiém tra cac vat dung thi
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sinh mang vao phong thi, tuyét d6i khong dé thi sinh mang vao phong thi céc tai
liéu va vat dung bi cam theo quy dinh tai Diéu 14 Quy ché thi;

¢) Khi ¢6 hiéu 1énh, CBCT thir nhéit di nhan dé thi, CBCT thtr hai nhic
nhé thi sinh nhitng diéu cin thiét vé& ky luat phong thi; ghi rd ho tén va ky tén
vao céc tor gidy thi/Phiéu TLTN (ky vao 6 danh cho CBCT, khong dwoc ky vao
6 danh cho cdn by chim thi), gidy nhép dfl dé phét cho thi sinh (khdng ky
thwa) huéng dan va kiém tra thi sinh gap glay thi dung quy cach, ghl SBD va
dién du théng tin thi sinh vao cdc muc can thiét cta trén t& gidy thi/Phiéu TLTN
trudce khi lam bai.

d) Khi ¢6 hi¢u 1énh, CBCT tht nhét gio cao tai dé thi cho toan thé thi sinh
trong phong thi thiy rd mit trudc tén Bai thi va mit sau con nguyén niém
phong, yéu cau hai thi sinh chimg kién tinh trang niém phong ctia bi/tai d& thi,
su phu hgp mon thi véi lich thi va 1ap bién ban x4c nhén c¢6 chir ky ctia 02 thi
sinh trong phong thi; chi dugc cat bi/tui d& thi ding gio phéat dé thi cho thi sinh
quy dinh tai lich thi; tién hanh m& bi dung dé thi, kiém tra tén bai thi/mon thi ghi
trén dé thi, s6 lugng d& thi (néu thira, thidu hodc Idn dé thi khdc, cin bdo ngay
cho Truomg Diém thi xir Iy), kiém tra thir tu tang dan cua ma dé thi (doi véi dé
thi tric nghiém); phat d& thi cho timg thi sinh (ding véi so do da bdc thim ddi
v&i bai thi trdc nghiém). Khi phat dé thi, CBCT phd bién cho thi sinh noi dung
quy dinh tai khodn 1 Diéu 16 Quy ché thi; dong thoi, thong bao ré: moi hanh vi
cung cap, tiét 16 dé thi trong thoi han bao vé bi mat nha nwée do “Téi mat”
d6i voi dé thi déu bi coi 1a 1am 16 bi mat nha nudc va bi xir ly theo quy dinh cua
phap luat.

Can dic biét luu Yy v6i dé thi ctia bai thi to hop: Trong tii dung dé thi cua
moi bai thi 6 hop c6 chira bi dung dé thi cia timg mén thi thanh phan tuong
ing. CBCT chi dugc cét bi d thi va phét dé thi ciia mén thi thanh phan cho thi
sinh ding thoi diém ghi trén lich thi.

Ngay sau khi phat dé cho thi sinh, CBCT yéu cau thi sinh kiém tra kjj sé
trang va chit lwgng trang in; néu phat hién thiy dé thi bj thiéu trang hoac rach,
nhoe, mo, phai lap tirc bdo cao ngay cho CBCT dé kip thoi xtr 1y; néu khong

kiém tra hoac dé qua sau khi tinh gio lam bai 05 (nam) phit méi béo céo thi thi
sinh phai tu chju trach nhiém.

Sau thoi diém néu trén néu thi sinh trong phong thi ¢6 y kién vé tinh trang
ctia dé thi hodc nhung truong hop phét sinh vé dé thi khac, CBCT phai béo céo
ngay cho Trudng Diém thi (qua CBGS) dé béo cio Trudng Ban Coi thi xtr ly.

d) Khi thi sinh bat ddu lam bai, CBCT thr nhét déi chiéu anh trong Thé
du thi va Danh sach anh cua thi sinh véi thi sinh dé nhan dién thi sinh, ghi rd ho
tén va ky vao cac to gidy thi/Phiéu TLTN, gidy nhap cua thi sinh (ky vao é danh
cho CBCT, khéng dwgc ky vao 6 danh cho cdn by chim thi); CBCT tht hai



18

bao quat chung; trong gi¢ lam bai, mét CBCT bao quat tu d4u phong dén cudi
phong, CBCT con lai bao quét tir cudi phong dén dau phong cho dén hét gio thi;
CBCT khong dugc dimg gan thi sinh, giup d& thi sinh lam bai thi dudi bat ky
hinh thic nao; chi duoc tra 10i cong khai tai phong thi cac cau hoi cua thi sinh
trong pham vi quy dinh;

e) Viéc CBCT ky va ghi ho tén vao céc to gidy thi/Phiéu TLTN, giay
nhap phat b6 sung cho thi sinh duge thuc hién theo quy trinh quy dinh tai muc c.

) CBCT phai bao vé d? thi trong gio thi, khong dé lot dé thi ra ngoai
phong thi. Sau khi tinh gio lam bai 15 phut (doi véi bai thi déc ldp va doi voi
méi mén thanh phén trong bai thi 16 hop); CBCT kiém dém va déng goi dé thi
thira (néu ¢6), dé thi da sir dung, gidy nhap ctia mon thi thanh phan ngay trudc
d6 (d6i véi mén Var b/ Lich sit, Héa hoc/Pia If), niém phong tai dung dé thi
thira; ban giao tii dé thi thira (4 niém phong) cho ngudi duge Truong Piém thi
phan céng. Dé dam bao chinh xac vé théng tin thi sinh vang thi, Truong Diém
thi cho sao in thém cdc bd "Danh sach thi sinh trong phong thi"; moi Thu
ky/ngudi duge Truong Diém thi phan cong mang theo "Danh sach thi sinh
trong phong thi" theo mén thi cta cac phong thi dugce phan cong di léy thong
tin, ghi rd “Véng thi” vao cot Ghi chu tai dong cua thi sinh véng thi tuong tmg
va ban giao lai cho Trudng Piém thi dé thuc hién bdo cdo nhanh/bdo céo chinh
thire vé& Hoi dong thi S& Gido duc va Dao tao Ha Noi theo quy dinh.

h) Chi cho thi sinh ra khoi phong thi sém nhat sau 2/3 (hai phan ba) thoi
gian lam bai (d’é’i voi bai thi tur lugn) sau khi thi sinh da nop bai lam, dé thi va
gidy nhap. D6i voi bai thi/mén thi tric nghiém, thi sinh khong dugc ra khoi
phong thi trong suét thai gian lam bai. Néu thi sinh nhat thiét phai tam thoi ra
khoi phong thi thi CBCT phai bao cho CBGS phong thi dé phdi hop thuc hién
theo quy dinh;

i) Néu c6 thi sinh vi pham ky luat thi CBCT phai lap bién ban xir 1y theo
dang quy dinh; néu c6 tinh hudng bét thuong phai bao céo ngay cho Trudng
Diém thi giai quyét;

k) Trude khi hét gio 1am bai 15 phat (@di véi bai thi déc lap va doi véi
méi mon thi thanh phan cia bai thi t6 hop), CBCT théng bdo thoi gian con lai
cho thi sinh biét;

[) Khi ¢6 hidu lénh hét gior 1am bai, CBCT thir nhat phai yéu cau thi sinh
ngimg lam bai ngay va tién hanh thu bai, ké ca bai thi cua thi sinh da bi lap bién
ban; CBCT thir hai duy tri trat tu va ky luat phong thi; CBCT thu nhét vira goi
tén ting thi sinh 1én ndp bai thi vira nhan bai thi cua thi sinh; khi nhan bai thi,
phai dém du sb tor gidy thi cta timg bai, yéu cau thi sinh tu ghi ding s to gidy
thi da nop va ky tén vao 02 (hai) Phiéu thu bai thi; chi khi thu xong toan bd bai
thi, Phiéu TLTN ciia ca phong thi mai cho phép céc thi sinh roi phong thi;
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m) Cac CBCT kiém tra, xép bai thi cta timg thi sinh theo thir tu tang dan
cua SBD trong phong thi va cho vao tui dung bai thi; CBCT thu nhat truc tiép
mang tGi dung bai thi, 02 (hai) Phiéu thu bai thi, cac bién ban xu ly ky luét va
tang vat kém theo (néu c¢6) cung CBCT thir hai dén ban giao cho Thu ky Diém
thi ngay sau mdi budi thi; khi ban giao phai kiém dém cong khai va dbi chiéu s6
bai, s6 to cua tirng bai thi, Phiéu thu bai thi va cac bién ban xur 1y ky lut cung
tang vat kém theo (néu ¢d):

n) Sau khi duoc kiém dém xong, bai thi va 01 (mdr) Phiéu thu bai thi cia
moi phong thi duoc dua vao tii dung bai thi ctia phong thi dé; duge Thu ky
Piém thi ciing hai CBCT niém phong tai chd; nhin niém phong dugc dan vao
chinh giira tat ca cac mép dan cia tii dung bai thi, Truong Diém thi va Thu ky
truc tiép kiém dém ky va ghi 10 ho tén trén nhin niém phong, hai CBCT ky giap
lai gitra nhan niém phong va tai dung bai thi roi déng dau giap lai nhan niém
phong; sau d6, dung bang keo trong suot dan vong quanh doc theo chidu dai
mép dan cua tai dung bai thi va phu 1én nhan niém phong; Thu ky Piém thi va
hai CBCT ghi rd ho tén va ky vao bién ban ban giao; Phiéu thu bai thi con lai
ctia phong thi duoc dé bén ngoai, sép xép theo trat tu tang dan theo ma phong thi
ndp cling vai tii bai thi va ho so coi thi duoc niém phong.

0) Khi coi thi cac bai thi trac nghiém, ngoai trach nhiém dugc quy dinh
néu trén, CBCT phai luu y thuc hién céac cong viéc sau:

- Phét dé thi cho thi sinh theo dung so do thi tu phat dé thi (da béc tham);
moi thi sinh trong cling phong thi ¢6 mét ma dé thi riéng; cac mén thi thanh
phan trong mdi bai thi td hop KHTN, KHXH c6 cung mot ma dé thi; khi phat deé
thi, yéu cau thi sinh kiém tra ma dé thi bao dam chinh xac, dé dé thi dudi Phiéu
TLTN va khong dugc xem ndi dung dé thi; khi thi sinh cudi cung da nhan dugc
d& thi thi cho phép thi sinh 14t d thi 1én va ghi, t6 ma dé thi vao Phiéu TLTN,
ghi ma dé thi vao hai Phiéu thu bai thi.

- D6i voi bai thi td hop, thi sinh 1am bai thi trén ciing mot Phiéu TLTN; dé
thi cac mén thi thanh phan cua bai thi td hgp dugc phat lan lugt theo timg mon
thi thanh phan dé thi sinh lam bai trong thoi gian quy dinh; ngay khi hét gio lam
bai cua mén thi thanh phan nao thi CBCT thu dé thi va gidy nhép cua thi sinh thi
mén thi do, dong thoi phét dé thi ctia mén thi thanh phan ké tiép theo ding lich
thi dd quy dinh. Khong thu lai dé thi, gidy nhap cia thi sinh thi bai thi déc 1ap va
thi mén thi thanh phan Sinh hoc, Gido duc coéng dan cua bai thi to hop.

- Khéng thu Phiéu TLTN trudc khi hét gio 1am bai; khi thu Phiéu TLTN
phai kiém tra viéc ghi va t6 ma dé thi vao Phiéu TLTN cua thi sinh (md dé thi da
ghi, t6 trén Phiéu TLTN va ghi trén Phiéu thu bai thi phdi giong véi md dé thi
ghi trén to dé thi ciia thi sinh).
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* Mot s6 diém can lwu y dbi véi bai thi to hop

- Thi sinh lam bai cac mén thi thanh phén ciia bai thi t6 hop theo Lich thi
trén cing mot Phiéu TLTN. Khi hét thoi gian 1am bai ctia mén thi thanh phan
cudi cung cua thi sinh trong budi thi bai thi t& hop, CBCT mdi thu Phiéu TLTN.

- Trong sudt thoi gian thi bai thi to hgp, CBCT phai gidm sat chét ché
khong dé thi sinh ghi chép cac ndi dung hoac dé lai cac dau hiéu lién quan dén
dé thi ra cac gidy to, tai liéu, vat dung nao khac ngoai gidy nhép (cé chit ky cta
CBCT); phai kip thoi thu giir cac gidy to, tai lidu, vt dung nay néu phat hién vi
pham.

- Trong khoang thoi gian nghi cho gitra 02 moén thi thanh phan cta bai thi
t6 hop, thi sinh da thi mon thanh phan truée dé néu co nhu cau dic biét va hop
ly thi duge CBCT xem xét cho phép ra ngoai phong thi; thi sinh phai dat Phiéu
TLTN sao cho phan 16 cau tra 10i Gp xuéng mat ban tai vi tri ngdi cua thi sinh,
CBCT thir hai chju trach nhiém giam sat khong dé thi sinh khéc can thiép/loi
dung Phiéu TLTN cua thi sinh; thi sinh phai chiu su quan ly va phai tuan thu
hudéng dan cia CBGS khi & ngoai phong thi. CBCT va CBGS can phdi hop chit
ché dé cho thi sinh ¢ nhu cau lan lugt ra ngoai phong thi, tuyét d6i khong lam
anh huéng dén trat tu phong thi va khu vuec thi.

- P6i v6i thi sinh chi dang ky thi mén thanh phan thi nhat va mén thanh
phan thir ba ctia bai thi t6 hop: ngay sau khi hét gio lam bai ctia mén thi thanh
phan tha nhat, thi sinh phai dimg but, ndp dé thi, gidy nhap cho CBCT. Thi sinh
phai ngm nguyén vi tri, gilr trat tu, dit Phiéu TLTN sao cho phan t6 cau tra 1o
ap xudng mat ban tai vi tri ngo1 cua thi sinh va bao quan Phiéu TLTN trong sudt
thoi gian cho thi mén thanh phan tiép theo.

- Truong hop thi sinh mang vao phong thi Atlat Dia li Viét Nam duoc
bién soan theo chuong trinh gido duc phd théng 2006 dé sir dung trong gior thi
mén thi thanh phan Dia i cua bai thi té hop KHXH: CBCT yéu cau thi sinh ghi
rd ho tén, SBD vao trang bia cua Atlat va tién hanh kiém tra, néu Atlat khong co
danh dau hodc viét thém bat cir ndi dung nao khac thi giao lai Atlat cho thi sinh
khi bat dau gio lam bai mén Pia 1i va thu lai ngay khi hét gio lam bai mén thi
nay, chi tra lai cho thi sinh sau khi thi sinh hoan thanh moén thi cudi cung cua thi
sinh trong bai thi to hop.

- Thu Phiéu TL'TN (bai lam) cia thi sinh:

+ Trude gio thu bai thi 05 phat, CBCT yéu cau thi sinh kiém tra lai ma dé
thi, SBD, cac thong tin ca nhan khéc trén Phiéu TLTN.

+ Khi thu Phiéu TLTN, CBCT kiém tra viéc ghi va to ma dé thi cua thi
sinh trén Phiéu TLTN v6i ma dé thi da phat va ghi Phiéu thu bai thi phai giéng nhau.
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+ D4 véi thi sinh chi dang ky du thi mén thi thanh phan tht nhét va/hodc
thir hai ctia bai thi t6 hop: sau khi hét gid 1am bai cta thi sinh trong budi thi (tink
theo mon thi thanh phan di thi), CBCT thu Phiéu TLTN, thu lai d& thi, gidy
nhdp va yéu cau thi sinh roi khoi phong thi, theo huéng dan ciia CBGS vé phong
cho. Ngay sau do, hai CBCT phai kiém dém du Phidu TLTN da thu, cho vao tai
phu va cuing ky niém phong tti, giao CBCT thir nhat bao quan tai phong thi. Khi
ban giao bai thi t6 hop cho Truéng Diém thi (qua Thie ky Diém thi), hai CBCT
cung mé ti phu tai phong lam viéc ctia Diém thi va gop chung véi cac bai thi
khdc ctia phong thi dé np bai thi (néu cd). Bén ngoai tii bai thi phai ghi ddy du
cac thong tin sau: Hdi dé‘)ng thi; Diém thi; Phong thi; Budi thi (thoi gian, ngay
thi); Tén bai thi; Ho tén, chit ky ctia 02 CBCT; Ho tén, chit ky ctia Thu ky truc
tiép kiém dém bai thi va Trudéng Diém thi.

+ Thi sinh phai np lai d& thi, gidy nhép khi hét thoi gian 1am bai mén thi
thanh phan, khong phai np lai dé thi, gidy nhap déi v6i mén thi Sinh hoc va
Gido duc cong dan cua bai thi tb hop (néu dur thi); khéng phai ndp lai dé thi,
giay nhap ddi véi céc bai thi doc lap Toan, Ngir van, Ngoai ngfr.

+ Khi thu bai, CBCT trong phong thi xép cac bai thi theo thir tir ting din
ctia SBD, yéu cau thi sinh dién thong tin ma dé thi, ky x4c nhan np bai thi vao
02 Phiéu thu bai thi;

+ CBCT ban giao cho lanh dao Diém thi (hodc nguoi dwoc lanh dao Piém
thi iy quyén) ti bai thi chira toan bé Phiéu TLTN da duoc xép theo s6 bao danh
tir nh6 dén 16n va 01 (mgr) ban Phiéu thu bai thi da dién ma d@ thi va c6 du chir
ky thi sinh dy thi; Phiéu thu bai thi con lai ciia phong thi duoc dé bén ngoai, nop
cung voi tui bai thi va hd so coi thi duge niém phong.

Luu y: Can cir thuc té, Hoi dong thi phai chuén bi du cdc ti phy, nhan
niém phong, h6 dan cho cic Piém thi, phong thi c6 thi sinh chi dy thi 01 hodc
02 mén thanh phan thir nhét, thir hai ciia bai thi t hop.

- Truong hop Phiéu TLTN bj héng duogc thay thé bing Phiéu TLTN thira
trong phong thi (néu cd), néu khong ¢6 Phiéu TLTN thira trong phong thi thi
dugc bod sung Phiéu TLTN trong tui du phong (cé bién ban ban giao). Phiéu
TLTN bi hong phai duge gach chéo bang but muc va ban giao cho can bo thu
bai thi. Cudi mdi budi thi, Phiéu TLTN thira va hong cia Diém thi duoc nién
phong chung theo timg budi thi.

Trong qua trinh thuc hién nhiém vu, néu cé6 nhimg su ¢ bét thuong xay
ra, nhat la nhing 16i do CBCT gay ra, CBCT phai binh tinh xem xét dé tim cach
xUr ly phu hop, tuyét d6i dé khéng anh hudng dén thoi gian lam bai cia thi
sinh. Trong trudng hop can thiét, CBCT phai thong qua CBGS dé béo cho
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Truéng Piém thi dé xur ly.

3.2. Can bg giam sat phong thi

a) Truong Diém thi bd tri CBGS phong thi, dam bao méi CBGS khong
qué 03 phong thi trong cung mdt day phong thi.

b) CBGS la giao vién truong pho thong. CBGS phai ¢6 kinh nghiém trong
cong tac o chire thi va ndm vimg quy ché thi.

¢) CBGS thi ¢6 trach nhiém:

- Giam sat viée thuc hién nhiém vu cua CBCT, cac thanh vién khac tai
khu vuc dugc phan cong;

- Giam sat thi sinh duge CBCT cho phép ra ngoai phong thi; kip thoi nhic
nh¢ CBCT, trat tu vién, cong an, nhan vién y té va lap bién ban néu cac doi
twong trén vi pham Quy ché thi;

- Kién nghi Truong Piém thi dinh chi viéc thuc hién nhiém vu hodc thay
doi CBCT, trat tu vién, cong an, nhan vién y té néu c6 vi pham;

- Yéu ciu CBCT lap bién ban thi sinh vi pham Quy ché thi (néu c); phoi
hop véi cac doan thanh tra thi trong viéc thanh tra, xir ly vi pham.

3.3. Trat tu vién, cong an

a) Giir gin trat tuy an ninh tai khu vuc duge phén cong bao v¢; khong dugc
sang cac khu vuc khac;

b) Khéong dé bat ky ngudi nao khong cé trach nhiém vao khu vuc minh
phu trach; khong bé vi tri, khdng lam viéc riéng trong khi lam nhiém vu, khong
duoc vao phong thi, khong dugc trao ddi voi thi sinh;

¢) Bao cao Truong Piém thi vé cac tinh hudng xay ra trong thoi gian thi
dé kip thoi xir ly;

d) Riéng cong an duoc ctr dén hd tro Piém thi con c6 nhiém vu ép tai, bao
vé an toan dé thi va bai thi.

3.4. Nhén vién y té

a) Co mat thuong xuyén trong sudt thoi gian thi tai dia diém do Hoi déng
thi quy dinh d& xir Iy cac trudng hop thi sinh dau m;

b) Khi Truéng Diém thi théng bdo co thi sinh dau 6m bat thuong trong
thoi gian thi, phai kip thoi diéu tri hodc cho di bénh vién cap ctru trong trudng
hop can thiét (c6 CBGS phong thi lam nhiém vu tai Diém thi va cong an di
cimg); khong duge loi dung kham chira bénh tai chd dé c6 nhimg hanh vi vi
pham Quy ché thi.
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3.5. Uy vién true ky thuat (ky thuit vién)

Can bd k¥ thudt chiu trach nhiém dam bao cho cac thiét bi phuc vu Diém
thi hoat dong tot nhu: may phét dién du phong, may photocopy, may vi tinh (ding
dé bdo cdo nhanh), dién thoai truc thi, duong truyén dién thoai, duong truyén
internet; dam bao camera gidm st hoat dong tét 24 gio/ngay. Hang ngay, ho trg
Truong Piém thi phoi hop véi luc lugng cong an kiém tra tinh trang hoat dong
cua camera. Trong gio thi, truc dién thoai cua Piém thi. Khong bo vi tri, khong
lam viéc riéng trong khi lam nhiém vu; khong dugc vao khu vuc phong thi khi
chua c6 ¥ kién cua Truéng Biém thi; khong dugc trao doi véi thi sinh.

4. X ly cac truwong hgp dac biét

a) Thi sinh dén cham: néu thi sinh dén cham qué 15 phut sau khi c6 hiéu
lénh tinh gio lam bai s& khéng duoc du thi budi thi dé.

b) Thi sinh bi ém trong khi dang thi: CBCT d& nghi CBGS thi dua thi sinh
dén phong y té& ctia Diém thi va lap bién ban bat thuong, thu dé thi, gidy thi, gidy
nhép cua thi sinh, bao quan va ndp cho Trudéng Diém thi sau budi thi. Néu trong
sudt budi thi do thi sinh ém khong lam dugc bai thi va thi sinh tu nguyén khong
nop bai thi (coi nhuw thi sinh do vci’ng thi), CBCT khong thu bai thi mén do6 cua
thi sinh, thi sinh khong ky tén vao Phiéu thu bai thi.

¢) Thi sinh c6 viéc dot xuét dac biét xay ra khong thé tiép tuc thi, CBCT
lap bién ban bat thuong, thu dé thi, gidy thi, gidy nhap cuta thi sinh, bao quan va
ndp cho Trudng Piém thi sau budi thi.

d) Thi sinh vi pham quy ché & muec bi dinh chi thi, CBCT trong phong thi
lap bién ban, thu tang vat (néu cd) va béo cao Truéng diém thi quyét dinh hinh
thirc dinh chi thi. Thi sinh bj dinh chi thi phai nop bai thi, dé thi, gidy nhap, tang
vat (néu cé) cho CBCT va ra khoi phong thi ngay sau khi c6 quyét dinh. Thi
sinh bi dinh chi thi chi dugc ra khoi khu vuc thi khi hét thoi gian ctia budi thi.
Bai thi, dé thi, giéy nhap, tang vat (néu ¢o) cua thi sinh vi pham dugc niém
phong riéng ndp ciing bién ban cho Trudng Piém thi (khdng cho vao Tiii dung
bai thi). Truong hop tang vét 1a thiét bi ¢6 thé thu phat théng tin (vi du nhur dién
thoai di déng, thiét bi cong nghé cao...), Truong Diém thi co trach nhiém bao
quan va bao cao Truong Ban Coi thi dé phdi hop vdi cac co quan cong an co
bién phap xu ly phu hop, kip thoi. Viée tam gitr, ban giao tang vat dugc nganh
cong an xur ly theo quy dinh cua phap luat.

d) Xir Iy cac trudong hop khi CBCT mé tai dé thi phat hién nhdm dé mén sap
thi hodc trong tui dé thi ¢6 1an dé thi ctia mén sép thi: CBCT cho ngay dé thi vao tii
va béo céo kip thoi véi Truong Diém thi (qua CBGS thi), Truéng Diém thi lap bién
ban va bao cao ngay vé Ban Coi thi xin y kién chi dao. Trong thoi gian d6, cac
CBCT cho thi sinh ngdi trat tu tai phong thi, khong ra khoi phong thi.
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5. Két thac budi thi

a) Truong Piém thi phai bé tri luc luong cong an, trt ty vién dé 6n dinh
trat tu an toan trong va ngoai cong truong thi; b tri nhan vién phuc vu thu nhit
giéy rac O san, céng truong thi va yéu cAu luc lwong cong an, trat tu vién truc tai
cong truong thi giai toa ach tac giao théng ...

b) Sau moi budi thi, Truéng diém thi lap bién ban vé tinh trang sur
dung Phiéu TLTN va ghi rd cac thong tin: tdng sd phiéu, sb phiéu da sir dung,
s6 phiéu thira thu vé, sé phiéu hong, sé phiéu thay thé. Truong Diém thi phan
cong lanh dao Piém thi thu bai, kiém dém bai thi va ho so day du, ghi bién ban
theo quy dinh, déng goi niém phong, sau d6 Truong Diém thi kiém tra lai lan
cudi cung.

¢) Sau mdi budi thi, CBCT, CBGS phong thi phai np lai phu hiéu cho
Trudng Piém thi.

6. Bao cdo nhanh tirng buoi thi

Dbi voi moi budi thi, cham nhit 30 phut sau thoi diém tinh gio lam bai
(tdt ca bai thi/mén thi thanh phan), Cac Diém thi hoan thanh bao cao nhanh vé
Ban Chi dao thi qua hé théng bao cao nhanh cua S¢& Gido duc va Pao tao. Cap
nhat chinh xac, ddy du thi sinh véng thi, ky luat thi (néu cd).

Déi véi thi sinh bi dinh chi thi, cap nhat thong tin tai thoi diém bai thi/mon
thi thi sinh bi dinh chi, cac bai thi khac cua thi sinh ghi Véng thi (vi du: thi sinh
dang ky dw thi Toan, Vdt Iy, Héa hoc, Tiéng Anh; thi sinh bi dinh chi thi khi dir thi
mon Vat ly, trén hé thé’ng bdo cdo nhanh nhdp thi sinh bi dinh chi thi mon Vat Iy,
vang thi mén Hoa hoc, ving thi Tiéng Anh).

Danh sach thi sinh véng thi, bi ky lut thi anh huéng truc tiép dén cong
doan lam phach, cham thi ctia Ky thi. Cubi mdi budi thi, Trudéng Diém thi ra soat,
cap nhat bo sung, diéu chinh chinh xac danh sach thi sinh véng thi, bi ky luat.

7. G6i bai thi

Két thuc Ky thi, ngay sau khi bai thi duoc chuyén khéi phong luu trir bai
thi; can bo k¥ thuét ciua Diém thi thao thiét bi luu trir dir liéu (6 cimg/the nhd)
clia camera lip trong phong bao quan bai thi, dé thi, tién hanh niém phong thiét
bi luu trir dir liéu duoi su ching kién cua Truong Piém thi, Phé Truéng Piém
thi, Thu ky Diém thi va cong an; trén niém phong c6 du chir ky cua tat ca thanh
vién chung kién. Thiédt bi luu trir dir liéu cua camera sau khi niém phong dugc
ban giao cho Pho Truéng Piém thi phu trach CSVC dé ban giao cho Tha trudng
don vi noi dat dia diém thi bao quan, luu gifr theo quy dinh cia Quy ché thi.
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Quy dinh vé géi bai thi, hd so Diém thi:

a) Tui s6 1: dung bai thi va 01 Phiéu thu bai thi cua tirng phong thi, da
duoc niém phong theo quy dinh.

b) Ti s6 2: chira céc thi s§ 1 theo bai thi (riéng bai thi ngoai ngi: timg
mén ngoai ngit dwoc goi riéng, tat ca cac mon ngoai ngit duwoc dong goi chung
vao thung dung bai thi ngoai ngir), bai thi KHTN, KHXH duoc géi riéng.

¢) Tui sb 3: Dung hé so thi, gém:

- 01 g6i Phiéu thu bai thi: Phiéu thu bai thi cua mdi budi thi déng géi
thanh tap riéng (xép theo trdt tur tang dan ciia ma sé phong thi).

- 03 g6i dang ky mau chit ky ctia nhitng ngudi tham gia coi thi (b6 thanh
01 bo).

- 01 g6i dung phiéu yéu cdu stra chira sai sot.

- 01 goi céc bién ban xur ly ky luat cuing tang vat (néu c¢d).

- 01 goi céc loai Bién ban ctia Piém thi, bdo cdo nhanh vé coi thi.

d) Tui s6 4: dung céc tai dé thi chua sir dung, céc tai dé thi thira (chira dé
thi thira, dé thi da sir dung va gidy nhdp cua thi sinh trong mon thi thir nhat va
mon thi thit hai cia bai thi t6 hop), tai dung Phiéu TLTN thira va hong.

d) Niém phong: Bén ngoax thi s6 2, thi s6 3, tai s6 4 ¢6 chit ky vao mép
glay niém phong cua Tru(mg diém thi, Pho Truong Diém thi va 2 Thu ky cua
Piém thi; Str dung ddu cia CSGD noi dit Diém thi dé dong dau giap lai cac
nhan niém phong; sau dé, dung bang keo trong sudt dan vong quanh theo chidu
dai mép dan cua tui va phu 1én nhin niém phong.

Truong Diém thi chiu trdch nhiém vé viéc niém phong, dong goi, bao
quan va ban giao tryc tiép toan bd bai thi va hd so thi cua Diém thi cho Hoi
dong thi.

8. Giao ngp bai thi va hd so cia Diém thi

Ngay sau budi thi cubi cung cta Ky thi, Truéng Diém thi truc tiép giao
ndp bai thi va hé so thi cho Hoi ddng thi vé cac dia diém sau:

- Tai Truong THPT Co Loa: cac Diém thi trén dia ban cac huyén Mé
Linh, Déng Anh, S6¢ Son, Gia LAm va quan Long Bién.

- Tai Truong THPT Nguyén Du-Thanh Oai: cac Diém thi trén dja ban céc
huyén Thanh Oai, Ung Hoa, My Pirc, Phii Xuyén va Thuong Tin.

- Tai Truong THPT Son Tay: cac Diém thi trén dia ban céc huyén Ba Vi,
Dan Phuong, Phic Tho, Thach That va thi xd Son Tay;
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- Tai Truong Boi dudmg can bd gido duc Ha Noi: cac Piém thi trén dia
ban cac quén con lai va huyén Thanh Tri, Hoai Ptre, Quoc Oai, Chuong My.

Cham nhat 18 gid 00 ngay 28/6/2024 cac Piém thi trén céc huyén, thi xa
phai ban giao bai thi va ho so thi cho Hdi dong thi tai cac diém tiép nhan néu

trén; qua thoi gian quy dinh Truéng Piém thi ndp bai thi va hd so thi vé Truong
Boi dudng can bd gido duc Ha Noi.

C. CHE PO BAO CAO

1. Bao cao dot xuét: Trong qua trinh td chirc va dleu hanh Ky thi, khi
can thiét bdo cao vé S& Gido duc va Pao tao theo cac s6 may sau:

- Truc Ban Coi thi: S6 may 02438.261.434
- Phong Quan ly thi va Kiém dinh chét luong gido duc:  02438.253.743
- Ong Nghiém Van Binh - Pho Truéng phong phu trach Phong Quan ly

thi va Kiém dinh chét luong gido duc: 0989.082.2343
2. Bao cao nhanh

- Bdo cdo vé Ban Chi dao thi qua hé thdng béo cdo nhanh tai Cong dién tir
(http://quanlythi.hanoi.edu.vn), thoi gian bdo cdo theo tirng ndi dung cong
viéc da quy dinh & phan trén.

- Ph6 Trudng Diém thi phu trach CSVC déng nhép vao hé théng bao céo
nhanh véi tai khoan va mat khau la ma Piém thi; Trudong Diém thi duoc cip mat
khiu riéng dé dang nhap phan mém béo cdo nhanh.

- B4o céo chinh thirc tinh hinh coi thi: chdm nhat 11 gio 00 dbi voi cac
budi thi sang va 16 gid 30 dbi véi cac budi thi ch1eu Truong Diém thi phai bao
cao chinh thic tinh hinh coi thi (diéu chinh s6 lidu trén bdo cdo nhanh) qua
phan mém céo nhanh.

S¢ Gido duc va Do tao yéu cau cac ong, ba Trudong phong Gido duc va
Dao tao cac quén, huyén, thi xa; Higu truong cac truong THPT, dan tdc ndi tru,
hiép quan; Hiéu trudng truong phd thong cé nhidu cap hoc (trong do co cdp
THPT); Giam ddc trung tim GDNN-GDTX; Trucmg Piém thi trién khai céc van
ban vé Quy ché thi, hudng dan coi thi téi tat ca cac thanh vién va thi sinh cua
don vi, cia Diém thi nham thuc hién Ky thi an toan, nghiém tuc, dung quy ché./. 1§

Noi nhin: KT. GIAM DQC

- Nhu trén;

- Ban Chi dao thi tét nghiép THPT
thanh phé Ha Noi nam 2024;

- B/ Giam déc So;

- Cac d/c Phé Giam déc So-

- Cac phong thudc Sa;

- Luu: VT, QLT B




Phu lue

DANH MUC CAC CONG VIEC KHI COI THI

(Kém theo Cong vin s644SS/SGDPT-QLT ngay 14 /6/2024
cua So Gido duc va Dao tao Ha Néi) N

BAITHI: NGU VAN Phong thisd: .....................

STT

Noi dung

Pa thuc
hién

CBCT: Béc tham phan cong phong thi, cach danh SBD

CBCT?2: nhan giay thi, gidy nhap va tii tai liéu ctia phong thi

CBCT2: ghi quy dinh Diu phong thi |
cach danh SBD cua budi thi [ [ | | |

CBCT2: ghi SBD 1én ban trong phong thi theo ding so' dd

- CBCT]1: goi thi sinh (TS) vao phong thi;

- CBCT2: dung thé dur thi va danh sach anh dé nhan di¢n TS; kiém tra cac
vat dung TS mang vao phong thi; huéng dan TS ngdi dung vi tri.

CBCT]1: di nhan dé thi.

CBCT2: nhic thi sinh vé ky luat phong thi, yéu ciu TS tu kiém tra va
khong dwoc mang cic tai liéu va vat dung bi cAm theo diém b khoin
4 Di¢u 14 Quy ché thi. Ky, ghi rd ho tén vao gidy thi va gidy nhép via
du dé phat cho TS; phat cho TS mdi loai 01 t&; huéng dan va kiém tra TS
gdp gidy thi ding quy cach, ghi SBD va dién du thong tin TS vao céc
muc cla gidy thi.

CBCT]1: gio cao tui dé thi cho tit ca TS trong phong thay rd mit trudce tén
Bai thi, mat sau con nguyén niém phong.

CBCT1: yéu cau 02 TS 1én kiém tra tinh trang niém phong cua tii dé thi
va ding mon thi theo lich thi, hai TS cung ky bién ban xdc nhdn ni€m
phong bi dé¢ thi.

10.

CBCTI: (khi c6 hiéu I¢nh phat dé thi) md bi dé thi, kiém tra tén bai thi
ghi trén dé thi va sé lugng dé thi; nhic thi sinh:"Dé thi, dip dn chwa
cong khai thupc danh muc bi mat nha nwée dp “Téi mat”. Theo do,
thoi han béio vé bl mit nha nwée dp Téi mat doi vii dé thi cia cdc bai
thi/mén thi chi két thiic khi hét thoi gian lam bai cia bai thi/mon thi
tric nghi¢m va hét hal phin ba (2/3) thoi gian lam bai cua bai thi tw
lu@n"; thong bao rd: "moi hanh vi cung cap, tiét 1y dé thi trong thoi han
hao vg? bi mit nha nuoc do “Téi mat” dbi voi dé thi déu bi coi la lam 1§




bi mgt nha nwdc va bi xir ly theo quy dinh cta phdp ludt."; phat dé thi
cho timg TS, yéu cdu TS kiém tra k¥ s trang, chat lugng in ctia dé thi
(khéng thiéu trang, mat chit, mo, nhoe, ...).

11.

- Hai CBCT: kiém dém d¢ thi thira, niém phong d¢ thi thira (néu co) dé
chuan bi ban giao cho nguoi duge Trudng Diém thi phan cong;

- CBCT1: Ban giao d¢ thi thira cho ngudi duge Truong Diém thi phéan
cong.

12.

CBCTI: (khi thi sinh lam bai) kiém tra, nhan dién TS déi chiéu véi anh
tréﬂn thé du thi va bang anh phong thi; ky, ghi rd ho tén vao giay thi va
gidy nhap da dugec CBCT2 phat cho TS.
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CBCT]1 nhac TS: con 15 phat hét gio 1am bai.

14.

CBCT1 nhic TS: con 5 phut hét gid lam bai, yéu cau TS kiém tra ghi
SBD va ghi day du cac thong tin trén giay thi.

Khi ¢6 hiéu 1énh hét gi¢r 1am bai
- CBCTI: yéu cau TS nging lam bai;
- CBCT2: bao quat phong thi, giir trat tu phong thi;

- CBCT1: goi tén timg TS lén ndp bai thi va nhan bai thi cua TS; khi nhan
bai thi, dém du sb to gidy thi coa timg bai, yéu cau TS tu ghi ding s t&
gidy thi da ndp va ky tén vao 02 (hai) Phiéu thu bai thi;

16.

Hai CBCT:

- Sap xép cdc bai thi theo thir tir tang dan ctia SBD trong phong thi;

- Kiém tra du hai chir ky ctia hai CBCT trén tat ca céc t& gidy thi cua TS;

- Kiém dém tong s6 bai thi, tong s6 tor gidy thi (.......... A ):

- Déi chiéu véi sb lugng ghi trén Phiéu thu bai thi(.......... | S );

- Kiém tra TS da ky du trén hai Phiéu thu bai thi; gach chéo phan chir ky
cua thi sinh vang thi;

- Kiém tra, hoan thién cac bién ban, tai liéu tai phong thi;

- Kiém tra xong cho TS roi phong thi;

- Giao ndp bai thi tai phong lam viéc cua Diém thi;

Can bg coi thi 1 Can bg coi thi 2
(Ky va ghi ro ho tén) (Ky va ghi ré ho tén)




DANH MUC CONG VIEC KHI COI THI
BAI THI TRAC NGHIEM: ....cooooovviviireeeeeenn, Phong thiso: .........

Da thuc

| STT Noi dung hién

1 CBCT: Béc tham phan cong phong thi, cach danh SBD

- CBCT2: nhan tai dung Phiéu TLTN, gidy nhap, ti tai lidu ctia phong thi;
kiém tra niém phong ti dung Phiéu TLTN.

(R®]

CBCT?2: ghi quy dinh Diu phong i |
3. | cach dénh SBD ctia budi thi 7 =

[ JC T ]
4. | CBCT2: ghi SBD I&n ban trong phong thi theo ding so' d6

- CBCT1: goi thi sinh (TS) vao phong thi;
5. | - CBCT2: ding thé dy thi va danh séch anh dé nhan dién TS; kiém tra cic
vat dung TS mang vao phong thi; huéng dan TS ngoi ding vi tri.

6. CBCT1: di nhan dé thi. Bdc tham thir tw cach phat dé thi....

CBCT?2: nhic thi sinh vé ky luat phong thi, yéu cau TS yéu cau TS tr kiém
tra va khong dwgc mang cdc tai ligu va vat dung bi cim theo diém b
7. khoan 4 Piéu 14 Quy ché thi. Ky, ghi rd ho tén vao Phiéu TLTN va glay
nhéap vira da dé phat cho TS; phat cho TS mdi loai 01 t&; hudng dan va kiém
tra TS ghi va t6 SBD: dién du thong tin TS vao cac muc cta Phiéu TLTN.

CBCT1: gio cao tai dé thi cho tit ca TS trong phong thdy rd mat trude tén
Bai thi/Mén thi, mét sau con nguyén niém phong.

CBCTI: yéu cau 02 TS 1én kiém tra tinh trang niém phong ctia tdi dé thi va
9. ding Bai thi/M6n thi theo lich thi, hai TS cung ky bién ban xac nhan niém
phong bi dé thi.

CBCTI: (khi ¢6 hi¢u 1énh phat dé thi) mg bi dé thi, kiém tra tén Bai
thi/Mén thi ghi trén dé thi, trat ty ma dé thi va s luong dé thi, kiém dém du
24 ma dé thi; nhac thi sinh:"Dé thi, ddp dn chuwa céng khai thupc danh
muc bi mit nha nwoc dp “Téi mit”. Theo do, thoi han bao vé bi mit nha
nuwdéc dp Toi mat doi véi dé thi cia cdc bai thi/mon thi chi két thic khi hét
thoi gian lam bai ciia bai thi/mén thi trdc nghiém va hét 2/3 (hai phan ba)
thoi gian lam bai cia bai thi tw ludn"; thong bao ro: "mei hanh vi cung
cdp, tiét 1 dé thi trong théi han béo vé bi mat nha nwée dp “Toi mat” doi
V@i dé thi @éu bi coi la lam 1§ bi mit nha nwéc va bi xit 1y theo quy dinh
cua phdp ludt."; phat dé thi cho TS theo ding so dd thir ty cach phat dé thi
da boc tham; yéu cau TS kiém tra k§ s6 trang va chat lugng in ctia dé thi
(khong thiéu trang, mdt chit, mo, nhoe...), kiém tra xong dé duéi Phiéu
TLTN: khi TS cudi ciing da nhan dugc dé thi thi cho phép TS lat dé thi 1én va
ghi, t6 ma dé thi vao Phiéu TLTN, ghi ma dé thi vao hai Phiéu thu bai thi;
kiém tra ma dé thi cac mén thi thanh phin trong bai thi 6 hop c6 cung mot |
ma de thi. |




11.

- Hai CBCT:

+ Khi coi bai thi mon Todn, Ngoai ngit; mon thi Vat ly, Lich sir: kiém dém
va niém phong dé thi thira (néu co) dé chuan bi ban giao cho ngudi dugc
Truomg Diém thi phan cong;

+ Khi coi mén thi Hoa hoc, Sinh hoc/Bia ly, GDCD (hoac két thac gio thi
mon Dia ly ¢ cac phong khong thi mén GDCD): kiém dem va niém phong
dé thi thira mén dang thi (néu co), dé thi da sir dung cing gidy nhap clia mon
thi thanh phan ngay truée d6 dé chuan bi ban giao cho ngudi duge Trudng
Piém thi phan céng;

- CBCT1: Ban giao tui dé thi thira cho ngudi dugc Truong Diém thi phan cong.
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CBCTI: (khi thi sinh lam bai) kiém tra, nhan dién TS dbi chiéu v6i anh trén
thé dy thi va bang anh phong thi; ky, ghi 16 ho tén vao Phiéu TLTN va gidy
nhap da dugc CBCT2 phat cho TS; ddi chiéu ma dé thi ghi trén dé thi véi
ma dé thi ghi trén Phiéu tra 1o trdc nghiém cua TS.

13.

CBCT]1 nhic TS: con 15 phuat hét gior 1am bai.

14.

CBCT]1 nhéc TS: con 5 phat hét gir lam bai; yéu cau TS kiém tra va ghi day
du cac thong tin ghi trén Phiéu TLTN; kiém tra viéc ghi va t6 SBD, ma de
thi trén Phiéu TLTN.

Péi vGi TS chi dy thi mon thi thanh phan thir nhat va/hodc tht hai cua bai
thi t& hop, sau khi hét gio lam ba1 (tinh theo mon thi thanh phan du thi),
CBCT thu Phiéu TL'TN, d thi, gidy nhap va yéu cau TS roi khoi phong thi,
theo hudng dan cia CBGS phong thi vé phong chd. Ngay sau do, hai CBCT
kiém dém du Phiéu TLTN da thu, cho vao tui phu va cung niém phong tii, ky
tén trén nhan niém phong va giao CBCT1 bao quan tai phong thi.

16.

Khi ¢6 hiéu 1énh hét gior [am bai

- CBCT1: yéu cau TS ngimng lam bai;

- CBCT2: bao quat phong thi, giir trat tu phong thi;

- CBCT1: goi tén timg TS Ién nop bai thi va nhan bai thi cua TS; khi nhan

bai thi, kiém tra lai SBD, ma dé thi TS da to trén Phiéu TLTN va ghi trén
Phiéu thu bai thi, yéu cdu TS ky tén vao 02 (hai) Phiéu thu bai thi:

L7

Hai CBCT:

- Sap xép cac bai thi theo thir tu ting dan ctia SBD trong phong thi;

- Kiém tra du hai chix ky cua hai CBCT trén Phiéu TLTN;

- Kiém dém téng s6 bai thi (.......);

- Pdi chiéu véi s lwong ghi trén Phiéu thu bai thi (.....);

- Kiém tra TS da ky du trén hai Phiéu thu bai thi; gach chéo phan chir ky cua
thi sinh vang thi;

- Kiém tra, hoan thién cac bién ban, tai liéu tai phong thi;

- Kiém tra xong cho TS roi phong thi;

- Giao nQp bai thi tai phong lam vi¢c cua Piém thi;

Can b§ coi thi 1 Can b coi thi 2
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)




